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TENDER DOCUMENT
IMPORTANT INFORIIIIATION TO THE BIDOER

(a) Availabitjry or tender documen!

!!W karahandi.odisha.oov.in &
weDsrre !44A!osepa,od jsha.cov.in

(b) Daie ofissue oftendef Document : From 18.06.2025 to upto ltOO pt\,r.

(c) Dare end tne tor rJbmissron of he up ro J uo plv o. I I 07 2025renoer documents by speed posi /

(d) Cost ot ten.ter paps; : Rs.6000/,

tn_c.rh.it Durchased nom cash sec on SS Karahandi A in sh6pe of Dem.nduran drawn ;n favour of Dshct projecl Coordindto/, SS Kat.nanor s\rch hcase of downtoaded fmm web siie whiah wi be annexed wrh the Technicar Bid)
(e) Earnest Money Deposit . cheque ror Rs. 60, OOor ror rhe

biddels Apptying io be altached with
the Technical Bid

(t oate,lime and venueoropening oi

(ii) Financiat aids of eJigibte Tende6

(g) Likely dale of commencement of
Deptoyment of required manpower

: 11.A7.2025 al4.eOpM

: Date & time wi be intimated taler on

: Ofllce of lhe Confe@nce Hari of DpC.

: 01.08,2025



s9geE.qE-WpB(-npgEtEEALJdSjlA orv FoR B/DoERs

6.

5.

3.

2.

L The Dislrict Prolecr Office Samagra Shiksha ,Kalahandi requnes the setuices
of reputed, wet estabished and inancia y soond tManpower Seryrce
Providers to provide sefrices ot Date Enlry Opeators(DEos) on conlract
basls ior day io day officia work

The coniract ofproviding the aforesaid manpower is tikety to commence irom
01.08 2025 and woutd conuroe tit 31.07.2026 Theperodoftheconrraclmay
be funher extended beyond 31 07.2026 provided lhat the reqLnement o, the
Depadment for 31.07.2026 owing to deltctefcy in seMce or subsiandard
quality of manpower depoyed by lhe se ecled Seryice provtdef OR because
or change in rhe Departmenrs .eq! remenrs The Depadmenl however,
reseryes ihe righl lo terminate this rtrial conkaci at any time afte. giving 15
days notice lo lhe setected Seruice provider

Dislrict Projeci Coordinator. SS, Katahandi has tenrar ve requtrernenl or 13
(Thirleen) nos of Data Entry Operator The total requirement may tncrease /

The estimaled cosr of lhe conlract is a.ound Rs.3O OO, OOO| (Rlpees thirly

The lnterested Ivanpower Service providers r,ray subrntlne tenderdocument
complele in al respects along wilh EMD of Rs. 60, OOOf and other requisite
documenis on or before 11072025 up ro 1:OO pM addressed lo Dislrict
Prcject Coordlnaior. SS Katahandi by registered posr / Speed post onty.
SS, Kalahandi s not responsibte for any posiat detay The various crucial
oares and iniormalion relating to,.Tender for providing ltanpower Seruices
to ss, Kelahandi,, are indicared in the imponad Infomanon lo lhe aidder as

The tende. has been inviled undef two bid syslem t.e Technicat Bid and
Financial Bid. The inierested Agencies are advised ro subm two separate
seaed envetopes superscribing ,.T6ndef for providing Manpowe. serujces
to SS, Kalah.ndi" & .Financiat Bid fof providing Manpower SeNices,, to
SS, Kalahandi. Bolh seaed enveopes shoud be kept in anothe. sealed
enverope slper scribing ,,Tender for providing tuanpower services to ss,
Kalahandi". The tender shoutd be addressed to District projecl Coodinator,
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Earnest lrloney Deposit {EMD} of Rs.60,000/ (Rupees sxty thousand )only

relundable (wthout inte.est) may be submilted n form of Demand Drafl of

any Nationaized Bank drawn n iavour of Dislricl Project

Coord nator,Ss,Ka ahand failing which the tender shall be rejected

The successfulTenderer wll have to deposit a Performance securiiy deposit

of 5% of the coniraci value only n form oi Bar k guaranlee/Ba nk dEn drawn

in iavo!. Dlstrcl Projecl coordlnator, ss Kalahand n case. lhe conlract s

lurther enended beyond the niia period ihe Bank guarantee wl haveiobe
aGordingy renewed by the successjully lenderers. ln case oi renewal, the

amouni of perfomance sec! ly depost is lo be determ ned by lhe OPO. ss.
Kaahandi laking n lo accolnt the contraclua obligalon ot the manpower

The lendering Marpower Seryice providers are required to encose self

attesred photocopies ollhe followng documents along wlth the Technical Bid

f.iling which their bids shall be summarily / out righily rejected and will
not be considered any further:

(a) Resistral on cerliicale orthe app icant's organizal on

(b) Documenla'y proof ol the regislered ofiice or one olthe branch oifces
of the manpower seruice providers located in Kaahandi

(c) Documentary prooi ot 03 years experence n provdng manpower
seruice 10 slale Governmenv Central Government Depanments/Psu

Copy of the bank pass book in the name
bank slatemenl conla n ng iransaciions
yeat i e 2422-23,2423-24 & 2024-25

Copyoi PAN / GIR card

of the organization alongwilh
made during the last three

(t

(s) Copy oI Service Tax Resislraiion Ceidfcale (ST 02) & ST 03 relurn as
on 3114312025

(h) Copies o'FPF a.d FS RpgGra ior C-d'nar-q.

O Copies oI EPF Elechonic Chalan Retum (ECR) and rem tlance
conformation slip for the morth oj March. 2025 & Apri 2025

Copy oilhe lT reluh iled lorlhe asllhreeiinancialyear, ie 2021-22,
2022-23, 2023-24 li e Assessmenl Year 2022-23. 2023-24, 2424-25,1



0) Copy of ESi return as on Liarch 2025 ard e-cnarran of ES/ lor themonrh oi March.2025 & Aprit,2025.
(k) Copy otvaid Conrracr laboL. L cense (R &A) Act j97O
(r) 

:opyoi ihe Audiled Siaiemenr or accounls (tsatance sheet,prorit &Loss AJC er. , >t-ow,rg mhr_ r_ c11La. trr.o,e. oi to td(r\ .or pa.a-04 oi Ine scope of ro.k ot rle rFro-. oo.Lmellj erL,r 11 I rF | .nar cateat (FY 2a21-22. 2A22 23 2A23 24,
(m) lemaid, D€fl hounling to Rs.6OOOr in case or Tender Documentdowntoaded irom webs te

(nl T€nder Documeft dLty signed ard seated by tne aurhorsed pe.son ofttie,setotce provider in each page as a loken ofacceptance of allemsand conditions oflhe Btd

(o) EMD 6 mentiored in para 07 oi the scope or work ol lhe lenderoocument rn shape oiDemand drarrBa.kers chcque.
The, Biddeis who meets the qu.tilltive requrremenls
recnnrcat_Bid wi onty be considered for perticiparrng hr 
'nanci.t 

Bid otthe rechnrcalty disquetitied;idders wr nor
10. The condilionat bids sha| not be considered and

fejecred ih very tiret instance,

1 1 Atl enlr€s in rhe tender torn shou d be tegibte and i /ed ctea.ty ti lhe spa@
ror tumishing information is t.suitctert, a separae sneet duly signed by lh€auborzed signalory may be aflached. No
permitted in the Financiar a,, ,.,.. ," ";^:::::'il"n,*;:;T ;:summa.ily rej*ted, However lhe cutings it afy, n rhe Techncal Bid
Application mustbe ntiated bythe person aulhon2ed to sign the tefderbtds.

12. The Technicatbids shait be opened on the scheduEd date and ltme at 4.OOPM on 11.07.2025 in the conJerence Ha I of SS, Kalahandi tn rhe presenc€
oi the rep.esentarives ofihe Manpower Seryc€ provde.s rany.whowishto
be present onlhe spot a hal rime

13 The Financiat Bid of only those tendereB wlt oe opened whose Technical
Drds are found in order The date.lrme & place ofopening olFtnanctataJO wiil
be communicated after evatuaiion of TechnicalBrD.

14. The Cot ectoFcLrm,Chairman SS, Katahandi reseryes rne aght to anful at
OR any of lhe bids wiihout assigning any reasons rtrereol.



TECHNICAL REQUIREII'ENTS FOR THE TENDER IN MANPOWER SERVICE
PROVIDER

1. The lende ng manpower setuice provider shourd tulit lhe following
technical specifi€tion.

a Theyshoutd be registe€d wilh the appropriate regjsl.ation aurhority;
b The rcsistered otrice or one of the banch orfices of rhe manpower

seruice provideB sholtd be tocaied wiihin lhejurisdiclion orthe user

They should have al teasl three yea6 expeience rn providing
manpower to stale Governmenv centrat Government
Depanmentstpsu on simitar wo*,

They should have iheirown BankAccount.

They shoutd be registered with Income Tax and filed _Return lor
Assessmenl year 2022 23, 2 023-24, 2Q24-25.

They shoutd be regislered wrh Sefrice Ta( Deoaraenrand obldrned- r-r Keturn up ro 31/0J/2025

Thev shoid be €grnared w:lf dpprooriare aLrolt,es uoderEmpoyees p ovidenl FJno ard oolaneo e-ct-at,ar Jo lo apr,t,2025.
They shou,o be regislered wrlh aoproprare aJtrcrrcs unoerrnlbyees srarF treurarce Acts rnd obrained retLrn Lpto t\4drch 2025
and e-chalan on Est upto Aprjt, 2025.

I v/u any orhe. ragu atory.tearance rhal may ba requi€d tor prov.o,r;
manpoweL

They should have r r.mLm driu. rL.nover of r O btns ead. n the Fy2022-23. 2023-24, 2024 25

h

I
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QUALIFICATIONOF MANPOWER TO BE DEPLOYED BY THE
SUCCESSFUL MANPOWER SERVICE PROVIDER AT SS KALAHANDI

1. Sn6/ He should be abdo 21 yea|s oI age and nor exceeding 42 years as on
01t07t2025.

(a) Minimum Educarionat euarificarion for Dara Entry OperaroE witl
becladuation with D.C.A. / p.c.D.C.A.

-o6-



APPLICATION- TECHNICAL BID
For Provlding M.npo@r Setujces, Disrricr p,oj.ct Coordinator, Ss, Kar.handi
1 Nam6 ot Tefde ng Manpo@f Seruice povide.

2. Derlits ofEames loney Deposrt DD No.

3 Name ofpropretor/ padner/ Drcclo.

4. FurlAddress of Regislered Otrce:

5 FuUAddre.sof opebtng/B6.chofr@:

6. Nad6 & Te ephone No. olAurhonzed O,ferl
Pe6on to /iase w h Fretd ofiice (s):

7. Banke. ot Ma.powe. Seryico p.ovjder (Alrach cenifieo copy or srabment o, A/c ,or
the tasrThee yearc):

Telephon€ Nlmber of B..ter -

3 PAN/ctR No (Anach aflesred.opy):

I Seryice Ta{ Reostrahon No {An!(hatesred copy)l

l0 E P F. Reg/st@tionNo Gfiach arjestedcopy):

11 ES.t. Regiskalion No. (altach altested copy):

- o+,



12. Financial Turnover of the lendering Manpower Seryice provjder tor the
below mentioned Financial YeaB on simitar @ntrac|

2022 23

2023-24

2024-25

13. Additional information, if any (Attach Separare sheer if spae prcvided is

Give delails of the major simitar conlracrs handted by the lendering
rManpower Seruie Prcvider duing the lasr rhree years i.e .2922-23,2023-
24,2024-25 in the following fomal,
(if the space provideo$ hsuit.cenl. a Separare Sheer maybssdached)

15. Additional iniomation, iiany (Ariach Sepa€te sheel, if €quired):

signature of Autho zed PeBon

st.

- o8-



r. I,

Oeclaration

Son/Daughle/WeofSh
Signatory of the Seryice provider, mentioned
this declaration and execute lhis tender

J.

2. I nave carefutly ead and underclood ati the rerms and cond rons of the tender
and undertake to abide by them.

The information / documenls fu.nished atong wilh the above appli€tion are
lrue and aulhentic to the besl ofmy knowtedge and betret, twe, am /arewell
aware ofthe ta6t thai turnishing of any fatse infomation / fab.icaied document
wolrd lead to rejection of my iender at any stage besEes ||abitiiies iowardsprosecution under appopn:ate taw'

Sjgnature of Aulhorized person

- o.l-
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2.

APPLICATION - FINANCIAL BID

For Provid in9 Ma n power Setuices, Districr Project Coordinator,
SS,Katahandi.

Name of Tenderlng lvanpower seryice Provider:

Rate per pe.son per monlh (8 houls per day) inclusive or at stalutory
labiilies, taxes, levies, cess elc:

Minimum take home remLneralion perperson shood be Rs.l3OOO|tor DEO

I'lRemuneration menlioned above

Si9nalure of Authorlzed Person

includelhe EPF & ESt Share ofemptoyee,

!!&9i
1. The total rales qloled by lhe lendering agency shoutd be inctustve of all

slalulory / taxaiion liabiilies n torce al ihelme ofente.ing inlo lhe coniract
2 The paymert shal be made on conclsion oi the catendar month onty on lhe

basis ol no oI working days for which duty has been pedormed by each

3. Tender of the Bldder quoted tess remuneralons rhan the remuneraiion
menlioned above wiltbe rejecl€d

4. As Districl Otfice is to deduct T DS (tT) @ 2% oI the gross bited amolnl ihe
seruice charges quoled shoutd noi be tess lhan 2% ofthe gross amount Bid of
ihe Bider quoting ess ihan 2% of the gross arnouni as seNice charges wj be

5. EPF Esl,Service tax is lo be catcutaled as per exisl ng rutesEvaualon
Commitlee of District Prcject Oflice is authorized to make co(eclons in case of
wrorg calculatiof made by lh€ bidder in respect ot EpF,EStSeruic€ tax rate
while determining ihe towesfot(Lt) bidder tn lhis regard the decision of
Col eclorcum-Chanman. SS Katahand is iina and binding toa the bidder.

t-
,fitroF-
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TERIMS CONDITIONS

GENERAL

8.

5

2.

1 The Agrcemeni shall commen@ fiom 0108.2025 and shat conlnue til
31.072026 ufess ir is curtaled o. iermifaled by ihe aurhority owing to
deiciency oi seNice sub slandard quaily ol manpower deptoyed, breach ot
conrracretc orchange in requtements ofDislrct P.ojecl otfce.

The Agreemenl shall auiomatically exp.e of 31 07 2026 un ess extended
fLrlher by ihe mLtLa consenl of the manpower setoice p.ovder and the

The Agreehent may be exlended, on ihe same ierms and condilion or wlh
some addiiions/delelions/modificalion, for a further specttic perod mutuaty
agreed upon by the manpowerseryce providerand iheAorhorty.

The manpower seryice provider sha[ not be atowed to transfer assgn,
predge or subconrract lts rghrs and tabiiles under this agfeement lo any
orner agency or organization by whalever name be caled wirhout the prior
wrnen consenl oitheAulhorty.

The manpower seruice provider wI be bound by the detais iLrnished by il lo
the Authorily whie sLbhitling the tender or al slbsequent stare. ln case any
ol such docurnenls furn shed by it s found to be false at any stage. it woud
be deemed lo be breach of ie.ms of Agreemenr making ii iabte for tegal
aciion besides ieminalion oflhe agreemenl

The althorily resetoes lhe right lo lerm rare the agreement during intial
period aso aflergiving 15 days noticelothe manpower seruice provder

The person depoyed shail be required 1o reporr for work ai 10 OO AIM and
may arso require to work beyond 5.00 pM iorwhich he/she woutd fot be paid
any enra remlneralion. In case lhe peBon deployeo
parlicular day or @mes tale/eales earty on ihree occasons proponionate
deduclion fromlhe remuneration tor one day wil be nade

The manpower seryice provider shatt nonrinate a coordtnator who sha I be
responsible io. immed ate inleracton with ihe authorized ofiicer of Dislrict
Prcject Coordinator SS, Kalahand so lhal optmal services of lhe persons

depoyed could be avaied wilhout anydts.uprion.



L The entne financial labiily I respect oi manpower seruice depoy in the

Dislrict Poject Offce, SS, Ka ahandi sha be lhat of the manpower setuice
provider and the Dislrict o'Ice, SS, Kalahandi concerned wil in no way be

rable. lt will be ihe responsibiily of lhe manpower seryice provider to pay lo
the pe6on deployed a sum not less than the mnimum raie quoled in the

financialbd and adduce such eviderces as may be required bylhe OPO,SS

13.

12.

10. The paymenl oI remuneElo. to the manpower has lo be lhrough a/c payee

cheque only. No cash paymenl can be madeto ihem

For al intents and purposes, lhe manpower seruice provider shal be

'Employer'wilhin lhe meaning ol difierent Rules and Acts in respecis oi
manpower so deployed The person deployed by the manpower seruice
provder shal not have any clam whaisoever like employer and employee

relat onship aga nsl lhe DPO, SS Kalahandi.

Themanpowersetoice providersh.llbesolelyresponsbetorthe redressatol
grevarces or resoulion of disputes reating to pe.son deployed The DPO,

SS Kalahandi shall, in no way be responsible ior setttement of such issles
whalsoever. In case the Grievanceofthe deployed person are noi attended ro

by the manpower setuice provider ihe deployed persor can pace ther
gnevance before ajoinr comm tlee conssting of a representative of the DPc
SS, Kaahandi and authorized representalive of the manpower seruice

The DPO, SS Kalahandishal nol be responsiblelor anylinanciattoss or any
nloryto any person dep oyed by the manpowersedice provide. in the course

of ther pe.torming the functions/dulies, or for paymenl lowards ary

The persons deployed by lhe

shal be enliled lo pay

regulatconiirmed employees

manpowef seruce provder shall not ca.n nor
perks and other faciliies admssible to

dur.g lhe cudency or afler expiry of Ihe

-t)--



13.

17

16.

15

24.

In case oftermination of lhis Agreement in its expiry or orheturse lhe persons
deployed by the manpower seryice providef shal noi be enriled io and shal
have noclaimforany absorplion n regutar or other capacity.

The persor depoyed shal nol ctain any benefit or conpensation o.
reguranzalion oi deployment with oflice under lhe provision ot rutes and acts
Underlaking lrom the pe.son deptoyed ro ths efiecl shat be required to be
slbmitled by the lvanpowerSeryice provider.

The manpower setoice provider.nusl be reg stered with the @n@hed Govt.
Authorilies e Labolr Departmenr Provident Fund Authorities, Empoyees
Slale Inslrance Corporaton elc, and a copy of the reg shalion certiicale
shoLrld be sLbh itled The nanpower seto ce p fovtder shall compty with at the
re9a requrcmentslorobtaining ltcenseLndercorhac abour(regutalonsaid
abolilion) acl, 1970 ifany ai his own part and cosi.

The manpowe. setuice pfovider sha provde a substilute well in advance f
lhere occurs any probabrtry oflhe person teavru the job due to his/her own
personal reasons. The payment in respect oI the ove.iapping period ot the
substilule shal be the responsibiily oi lhe manpower seryice provider The
manpower serui€ provider shait be responsibte for conlribltions towards
providentfund and employees srate insurance whaiever appticab e

The person deployed by ihe manpower seryce provider sholtd have good
poxce records and no cri.i.atcase shoutd be pending againsithem.

The person deployed should be polle, cordiat and efitc enl white handting the
assigned work and then adons shoutd promote good wit and enhance the
rmage oithe DPO, SS, Kalahandico.cerfed. The manpowe.serytce provider
shall be responsbre for any aci of tndisciptine on the parl of the person

-\3-



LEGAL

The pe6on deployed shalt, during the course ollheirwork be priw to certain
quaified documenis and nfo.mal on which rhey are not sLpposed io divutge
to third parles. In vlew of lhis they shai be required to rake oaih oI
confidertialily and breach oi lhis condition sha[ make the manpower sefrice
provider as welr as ihe person deployed tabte for penat aclon under lhe
application laws besides, aclior ior breach ofconlracl.

22 The manpower seryice provder shatbe responsibte tor compian@ oI al
slalulory pfovisions reiaring to minimum wages payabte lo different types of
worker In respect oi the persons deptoyed by it n the Dpo, ss,
Kaiahandi.The DPO, SS Katahandishat have no tiabitiries in lhis regard

23 The manpowe. seruice provider shalt aso be iable tor depositng at laxes
reMes, cess, etc. on accounl oi seryice rendered by ii to the Dpo, ss,
Kalahandito the concerned tax coteclon auihortries from lime to lime, as per
lhe rues and regu aiions n ihe mafler Atlested Xerox copy oi slch
doclmenls shal befurnished lolhe DpO SS, Kaahandi.

24. The ma.powersetuice providersha tmaintain a slalurory regislers under ihe
law and shalprodLce the same on demand. to the authority otthe DpO. SS
Kaahandior any olher authoriry under aw

25 The lax deduction at source(T D.S) shat be done as per lhe provision as per
flre Income rax act/rute as amended from the tme lo time and cedincate lo
lhis efiect shaltbe provided by rhe Oftrce concerned

21

'Note: Registration/ License under the Contract Labour
abolition) Act, 1970 is appticabte to tvtanpower
employing more than 20 woitmen,

26 In case the manpower seruice provider fais to compty wih any tabtity under
appropnare aw and as resui rhereof, lhe Dpo, ss, Katahandj is put to ary
ross/oblgaton, monetary or oiheMise the office concer.ed witbe entaited to
Sel ilself reimb!rsed out of the outstafdino bi s o. ihe perlo.man@ secunly
depost of lhe manpower seruice provder ro lhe extent to the oss or
obligation in monelary lerms.

- r) -



27 The Agreenent is liab e ro lerminated because of non,perfomance devialion
oi terms and conditon of conlracl non payfrent oi remuferalon ofemployed
pe.son and non payment oi statuiory dues The Dtstrict prcjecl otrice, ss
Kaahandi wrtt have no iabliry towards nor-p.ymenr of remuneration to the
person ehproyed by lhe manpower setoice prcvider and the outsta.ding
statutory dues oflhe seRce provder to stalulory authorties tfany ossor
oamage B caused to lhe Dpo, ss, Katahandi concerned by rhe person
deployed. the sa.fe wit be recovered nom ihe ufpaid bil s or adjusred trom
the Performane Security deposit.

FINANCIAL

26 The technicat bid shoutd be accompanied wirr an earnesl money deposit
(El',40) reiundable without inleresl as meniioned in para 07 of lhe Scope oI
work and general insiruclons lo the bidders in lhe form of demand draft
d.awn n any Naiionaltzed Bank in javour oI D stricl prcject Coordifalor SS,
Katahandrfailing which thete.der sha tbe rejecled out r ghly

29 The Earnesi [4oney Deposit in .€specl of the agences whrdr do nol quatfy
the lechnicat bid (U6l srale)/ Fina.ciarbid (second compelitive stage) shar be
rerurned to them witholt any inlerest In case oi successfut lendered i ih,e
agency fais io deptoy the required manpower agai.sl the nitiat requnemeni
wth n 30 days fronr dare ot pace in the order. lhe EMO shat sland jo.re led
wlhout giving any iurthef notice

30. The successfut Terderer will have to deposl a performarce secu.iiy deposit
or 5% ofthe contract vatue onty n fom oi Bank Gua.anree/Bark Oraft drawn
n ravour of Dislricl prolecr Coordinator, SS, Kalahandi. In case. the conkact
rs lurther enended beyond rhe initiai period lhe Bank loaraniee wi[ have to
be accordingty renewed by the successfu y ienderers. ln case of renewal.lhe
amount ot periormance securily depostt is to be delermined by lhe Dpo, ss,
Kalahandi taking in io accounl lhe conlractlat obligation oi lhe manpowe.



32

3r

33.

The manpower seryice provder wil be responsibte for payment oI
wagesremuneral on/salary io the personne deptoyed by them.Each monrh

lhe Agency sha I furn sh photocopy of AcqLillance Rott exhibiting paymeni

reeased to each peGonne anendance sheet aongwilh ihe bil (in

tpicate)There afier it shall be rembursed by Dislrict project Offce, SS.

Ka ahandi after ver iication.

The claih in bils regarding empoyees stale insurance, provtdenl fund,
seMce rax, eic shoud be necessariy accompanied wlh documenlary proof
pertanng lo the concerned bil of the nonlh. A requisite podion of lhe bil or
whoe of lhe bil amounl shar be hetd up ti such proof is ilrnished, ar the
dlscretionotlheDislrictprojectCoordinator,SS, Katahancr

ln case orbreach oi any leffis and condilons atlached lo the agreement, the
pertomance secLrity deposil ofthe manpower seryce provider shal be tiabte

to be lorfeited besides annulmenl oi the agreement

The amount ol penaty calculaled @Rs.100t per day on accolnt ot detay if
any In provding a s! iable substitute for lhe period beyond threeworking days
by manpower service providershalbe deducled f.om lsmonlhybits nihe

The aulhoriy resetoe lhe righl to withdraw or retat any of the terms and
conditions menloned above so as to overcome the probem encounte€d at a

In ihe event of any dispute arsing in respect of the clauses ot the agreement
lhe same shal be resolved through negotarion Alernaiivety the d spule shal
be reletred lo lhe nen hlghef Aulhority or controting offcer for hjs/her
dec s on and the same shallbe binding on attparties

Alld spltes shal be under lhejuisd ciion ofthe court al the pace where ihe
headquaners ot Althorily who has execlted the agreemenl, is oeredte

The sLccessful bidder wil enier into an agreement wilh Dstrct project

Coordinaior, SS, Kaahaid ior suppy of slitabte and quatified manpower as
per requtremertof DPo ss. Kaahand on the abovelerms and condiiior.

35.

36

l8

37.
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SELF ATTESIED DOCUIVIENTS TO BE PROVIDED WITH THE IECHNICAL BID
1

2.

5.

6.

10.

3.

Documentary prooi ot lhe reg stered ofiice orone ol lhe branch offies oflhemanpowe. service pfov ders localed in lhejurisdiclron ie Bhawaniparna
D-o.rGrla.y p ool-or OJ vea,s p\oejFrle i1 orovio,r S aar power s6frr@ lo!r'e uoverlTent c61t,ci co/ernmer, DeoJlnFr r>.psu on s,. tdr bo,^
C,opy of rhe bank pass b@k in lhe name oi the organizalon atongwlrh banksldl4Terl Lortdr..s trarsd..ionr -adA d fro hu,".r r,."" r"r, 29r.-ra2423 24,2024-2a

Copy ot PAN /ctR card.

cooy of,rl - | -rL r i,eo,o. rhA tds. h.pe Lr:l^,a. year,, e .2a_ ' 22 2022-
Assc)sre1t yea. 2A.2-2r.2021-24 A )024-25

Copi, of 
_S_ery 

-e Ta Peq,. ,Sl 02, d S.Oj,e.url as on31to3t2025

Copies of EPF and EStregisl.arion cediii€tes

'opres,o'FPr Fhdrorr Clat'al Relr.r ,LCFj ard .*r na.!e @nrorndhonslp ror rhe morrh oiMarch 2A25AApn 2A2S

Clpv o'F.S' rpt/, as or Vd(1 2025 and e-.ralar or _st .o-.he.o1r1 
olMat.h,2025 Awt 2A2S

11 Copy ofvatid Conhact laboLr License (R & A) Acl, 1970
2 Cooy of I e Arired Slat-mel oi a. .oulls ,Ba,once Sfeer.D.olr & Loss a,/Ce,! rol pr '0.at,1 . h- Fr1arc.d, wea..l y, 2022-23 2021-24,2A24-2,

13. EMD as,mffl oned in para-o7 ofihe scope ofwork oi the iender documert inshape of Demand dEJVBankers cheque.

14 Money @ipl row€rds pLrchase oi tender paper DO anounting ro Rs 6000/n case ofTender Documenl downloaded from weo stre
15. Tender Document duty signed and sealed by me aLtnonsed pe.son of lheseryrce provider in each page as a token of accepGnce o, al te.ms andconditrons of the Bid.

8.

9.



DOCUMENTS TO BE SUBMITTED AY THE SUCCESSFUL AGENCYBEFORE
DEPLOYMENT OF MANPOWER.

1. tistof i,lanpower shodlisred byagencytor doploymsnt h Dpo, SS, Katahandi
wjll be submitlod at OpO, sS, Karahandi conraining ful detaits i.e_ da!€ o,
birlh, ma al status, addr€ss, educarional qualific€tions erc.

2. Bionab of att persons.

3. Anyotherdocumentconsideredretevant.

- rg-



AGREEII'ENT
This agreerirenl on made on

dislricl Projecl Coodinator, ss

Ard whereas the Manpower Serytce Provider'has oftered tts wtinoness io
rhe <are il conlo.mJr, w tl lle oro\isio. of lt e aq ee.F.L
And whereas the Aulhorty' has fnalzed lhe rale as per ihe terms and conditjons of
rhe ag.eemenl lo lhe lvanpowe. Seryce Provider. Now rhjs agreement witnesses as

1. That rhe annexure containing the lerms and condilions shat be deemed to
lorm ard to be.ead and conslrucled as parl olth s agreemenl

2. Thai in conside.aiion ot the paymeni 10 be made bV rhe authoriv to the
"Manpower Serylce Provider' the Manpower Seryice providea hereby
agrees wilh lhe Authority' lo provide personnet ro be engaged as

Whereas lhe Authority desire ihar the seryice ot
requ€d in (OPO, ss Kalahandi) Depanmenvoffice

expression shall, where the context so
sLccesso6 orassigns ofthe one part

He.ein 3fler called the lManpower
lhe context so req! res or admiis

3

Sisnalurc at the ottiet atlhonzed ta sisn
an bdhatt at nanpawet t r setu6 pbvjdel

I. the prcsence ol witness
Witness

reteired lo as lhe Aulhoriiy which
reqlires or admils. also incode ts

AlC

Service Provider'which expression shat where
also include ils successors or assignees ol the

Thal in the event of any dispLte lhat may arise it shal be sened as Der the
lerns and condil ons ol ihe conlract
Thatlh s agreementis vatd upto

lN WITNESS WHEREOF the parles have caLsed thetr res
be here unto afiixed of have here unlo set lheir respective hands and seals onthe
day and year inst wrilren above.

in corfordily wilh the p.ovis ons ofthe terms
Thal lhe Aulhorly" hereby fudher agrees
Provder lhe contract price al ihe time and
said terms & condil ons.

lo pay the l'/anpower Setoice
In lhe manrer prescribed n lhe

SisnatuG ot the atticet attha,ity atlicel
actns in tha pen)ses

Witness



6.

5

3.

2.

1.

31,07.2026 Lrntess it

ANNEXURE

TERMS & CONDITIONS OF THE AGREEIVIENT

01.08.2025 ano s.a (oltrJe ri
o/ he aLto'||v owrlg ro

slb-sta.dard quatty ot manpowe. deptoyed. breach ol

aLlonarcdlv erore 01 31.07,2026 Lr 65) cr'etec
(on err oi r6 lM..power saru,c- o.o?dar a d lnE

The agreemenl may be extended on lhe same lerhs and condilons or wrrh
some addtions/detetions/modiiications lor fudher specifc period mulua y
agreed upon by lhe fi4anpower Setuice providerand the auihority

The Manpower Service provder shal not be a]towed to transler, assign,
predge orsLbconiract iis righl and tiabillies Lnderrh s agreement lo anyolher
agency o. organizarion by whaiever fame be ca ed without ihe prior wrl1en
consent oflhe authonly

T1e M.loower spto,ce D.or oe. utioF boLrd bv tr oeDis f rlisheo oy r o
the aulhoriiy white slbmining lhe tender or al a subsequenr slage In case
any oi such documents furnished by t is tound to be ,alse al any slage, it
would be deemed to be b.each ofrerhs oiagreemenl making il tiabte tof legal
actrof besides terminaiion of agreemenl

The autho.ity resetues the rtght to terminate the agreemenl durng rnita
period also anergiving 15 days noltcelo the Manpower Serutce provder

The persors deptoyed sha be reqLired ro reporl for work at Disrrict prgecl
Oilce, SS, Katahandi ard may atso required to worx oeyord 500 pM ior
wh ch he/she would not be paid any extra remuneratu In case lne person
deployed remains absenl on a panicutar day or comes |ale / eaves eary on
lhree occasions, proportionare deduclion trom rhe renlmeration ior one day



13.

12

9

10.

8

11.

The person deployed may he cated on hoidays io alterd duty and shat not
pan e{ra remuneration byth s office on alrending such duly.

The manpower setoice provider shal nomjnate a coordtnalor who sha be
responsible for immedtate inleracton with lhe Dpo. so rhat opiima seruices
or tlie persons deployed coutd be avaited wthoul any disruplton

The entne financial lrab lity in respecr of manpower seruice depoy n rhe OpO,
SS Kalahandi be lhal ot the hanpower seruice provider and lhe DpO, SS,
Kalahandlwillin noway be tiable tt wilbe the responsibiily otihe manpower
seNce provder lo pay lo lhe person depoyed a suh nol ess lhan the
mrnmum €te quoled in the finarca bid and adduce soch evrdences as may
be requned bythe OPO SS, Katahandi

The paymenl of rehune.ation to the manpower has to be th.ough bank
accounton y. Nocash paymentcan be madelo them

For all ntents and purposes. the manpowe. servtce provider shal be
'Empoyer'within lhe meantng of differenr rlles and acls in respects of
manpowe. so deployed. The peEof deployed by the marpower setoce shall
not have any claim whalsoever tike empoyer and employee retalonshtp
aga nsr the Disr ct Protect offce.

The manpowerseryice provide.shatbesotelyresponsbetorrhe red.essatol
grievanes or resoltion of disputes relating ro person deptoyed The Disrrct
Projecl Otrice shall, n no way be responsbte for sel emenl of such ssues
wnaGoever. tn case lhe Grievance ofthe deptoyed person are not atended to
by the manpower seruce plovrder rhe deptoyed pe6on car ptace lhen
g.ievance before a joint commiltee consisting oi a represenlarve oirhe DpO,
SS, Kalahandi con@rned and aulhorze represenlative of the manpower

The Dislrict Projeci Ofice, SS, Kaahand shat not be responsibte for any
linancial loss or any injury lo ary person deployed by uE manpower seryrce
provider in lhe cou6e ot then performing rhe funclions/dutes. or tof paymenl
rowards any compensat on

The persons deptoyed by lhe manpower setoi@ provaer shat not ctaim nor
shal be entitled to pay perks and other tac ities admissible to

15



18

17.

t6 h case orlermination ofthis agreemenl in its expiry or oihetuise the persons

deployed by lhe manpower seruice provder shall not be entited to and shal

hale.o claim for any absorptior in regu ar or other capacity.

ll6 pe'<o. depoyed sh.l ror -ar a1/ beref. o .*0"'.",". -
regularzalion oi deploydenl with olfice under lhe provision oI rutes and acts

Undedakng from ihe person deployed lo lhis elfeci shatt be requ red to be

submilted bylhe manpower seruce provder

The manpower seruice provder must be registered wilh lhe concemed Govr

Althorilies i.e. Labo!f Commssioner. provdeni fu.d authorities, Emptoyees

Slale Insuran@ Corporalon elc. and a copy oI the reg stralion certiicate
should be submitled The manpower seryice provdershal compywilh attthe
egalrequnemenis for obtaning lcense underconlract labour (rcgutaiions and

abolition) aci 1970 if any al h s ow. part oi cosl

The rnarpower service provder shal p.ovlde a slbslitute wet ir advance iI
lhe.e occLrs any probabitiiy of rhe person teavng the job due lo his/her own
pe.sonal .easons The paymeni n respect oI the ovenappirg period oi lhe
<ubsllLle slall be lr re,po1)blr/ o_ fe -arpo*e 5ery.e p.o/oe. Tre
manpower seryce provder shal be resporsbe ior contrbulions towards

Provident Fund and Employees state insurance, wharever app icab e.

regulatconiirmed employees durng lhe currency or after exp ry oI lhe

The person deployed by the manpower setoce provider sholtd have good

police records and ro crim nal case shoutd be pending agains hem.

The person deployed sho! d be polte cord a and effcienl wh te hand ifg lhe
asslgned work and the r actions shou d promote good wit and enhance lhe
image ofthe D sl.icl Project Coordinator ofii@ SS. Katahandi. The manpower

seruice provlder shall be respons be for any act of indisc p ine on the parl oI

The peBon deployed shal during the course oflherwork be privy lo cenain
qualiiied doclmenls and infomation whch they are not supposed lo divu ge

1o lhird parlles. n view oi ths they shat be required ro take oath ot
confdentiality and breach of th s condition shatt make the rnanpower sefr ce

20.

21.

22.



2J The manpower seryce provider shat be responsibte for comptance of atl

stalutory provisions reating to m nlhum wages payabe to drfierent iypes ot
wo.ker n respecr ot rhe persons deptoyed by il in the Dpo, ss Katahandi

shallhave no iabililes in lhis regard

24. The manpower setuce provder shatt atso be tiabte for depositing at taxes.
eMes cess erc. on account of seruice rendered by ir ro the Dpo concerned

to the conc-arned lax cotection authorties from time lo lime, as per the r! es
and regulations inlhe maiter Atrested xerox copy ofsuch documents shat be
turnished io the otrice concerned

provider as well as the person depoyedliabte for penat action lnder rhe

apprcalron laws besdes. acl on for breach oiconlract.

The nanpowersetuice provider shaltmainlaif at statutory reg sters underlhe
law ard sha I produce lhe same on demand. lo the aulhorty ol the DpO, SS,

Kaahandiorofilce concerned oranyolher authorily under aw

25.

26.

27.

The lax dedLclion at source(T D S) shat be done as per the provision as per

the Income lax acrrL e, as amerded from ihe r me to I me and certilcate to
this efiect sha lbe provided by the otrce concerned.

In case the manpower seryce providerlaits to compty with any tabiity under
appropriaie law and as resutt lhereof, ihe Distrtct prcjeci Otrice or lhe ofiice
concerned rs put lo any oss/obligalon, monetary or oiheMise,lhe Dpo, ss
Ka ahandi wll be entailed 1o get iiseti reimbLrsed out oi ihe oltstand ng bits
or the pedomance securly deposit of the manpowe. sefrice provider to rhe
extenitothelossoroblgation in monetaryterms

Agreement s liable to lermtnated because oi non,performance devtation of
lefts and condition oi conrracl, non payhenl of remuneration ot empoyed
person and non-paymenl of statltory dues. The D st.icl p.oject offi@, ss
Kalahandi or ofiice concerned wit have no tabiiry towards non-paymenl oi
remuneralon lo the person ehployed by the manpower seruice provider and
lhe ouislanding stalliory dles of the setoce provider 10 statuiory aLthorities.
lf any loss or damage ls caused to the DpO SS Katahand or otfice
concerned by rhe peBor deployed, rhe same wit be recovered from the
!npaid bills or adjusled from the perlormance securjtydepost.

24.

2:l -



29. In case of breach otany terms and co.ditions anached to the agreement, the
periormance securilydeposil oilhe manpower service provider shal be tiabte
to be iorfeiied besides annolment oi the agreemenr

30. The manpower setoice provider wit be responsrbte ror payment oi
wagesnemuneral on/satary to lhe personne deptoyed by them.Each month
the Agency shat furnish phoiocopy of Acquirtan@ Rot exhibilinq payment
released to each personnet, atenda.ce sheel alongwith lhe bil (]n lripticale).
There after it shat be reimbursed by DpO, SS, Kalahandiafter verijicat on.

31 The ctafr in bils regarding Emptoyees Stare Inslrance, provident FLnd &
Seruice Tax, etc shoutd necessariy accompanied wilh docum€nrary proof
penam ng lo lhe concerned bitmonlh. A requ stte ponion oI the bil or whoe
oirhe bitamourt sha be hetd !p lit such proofis forn shed, al rhe discreiion
orlhe Dist ct Projecl Coord nalor.SS, Kalahand or orfice concerned.

32 The amounl of penafty ca]cutated @Rs IOO/- per day on account of de ay, if
any in providing a suitable subsiilorefor the pertod beyond ihreeworking days
by manpower service provider shat be deducted from its month y bits in ihe
s!cceedhg morlh

J3.

35

34. In the eveni of any dispure ars n9 in respect of ine c auses
rne same sha be resotved rhrough negotialton. Aternativety
be reter io the next higher aulhortty for contro ing oiicerfor
me same shal be binding on a| parltes.

Aldisputes shat be under the jurtsdiction ofrhe coort arrhe pa@ where the
headquarteB of lhe aulhority who has executed the agreemenl, 6 rocared

The auihorily reserve the righl lo wlhdraw or
conditions mentrored above so as lo overcome

relax any ot ihe te.ms and

the problem encountered at a


