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sub.: cornprshsrtsive instructioils r€gffding hiring of Private pctrsU

di*sel v*hicls* firr atflCiar use u:y st*t* GoverRm€ftt offices."-

...Regarding

Ararnatterofpr$cy,ft€$txteGovernmentlrasdeeidedthatonlya

select*d eat*g*ri*s *f funeti*naries such as Hon,hle Minister, Secretaries of

*epmrtments,DistrlctMagi*trate,DistrictJudgesetc.wouldbeprovidedwith

Government vtt^ricles *nd other ufficers / sffices wCIuld be authorieed to hire

vehici**forpe$*rmingofficialbusinessandforuncleda}cingtours.

?.Theilsrffis*nc}mrdalitiesofhiringofprivatevehiclesforoffieialux

were fixed vide r**M f$o. 34SS5IF Dar*d 29.9.?CI12, FDotvl N*' ?7S37lF oated

s.10.?015,rsfiMN*}0464/Fdated06-09.2019andFD$MNa33326lFdated

27.09.2019"

3.Irltherneantime,.$Ofneinstructionshavebecomeoutdated"Ther*fore,

theexistingprovisi*nshavebeenreviewedcomprehensive|y'Now,by

consolidaticn and supersession the provisi*ns sf FDOM lrio" 340851F Dated

}9,9.2s12,FsoMNo.77037|Ysateds.10.2il15,FD0MNo30a6alFdated

06.ss.20t9andrDoMN*333?6irdated?7'0g.z0lg,thefotlowingprovisions

aremade,Thepravisimn*nfthisofficeMemarandun,rstraltbefottawed

scrupuloustry by all concerned {ar hiring *i prlvate ou::*' l diesel vehieles fCIr

official use.

4,Thcmaximu.rnhiringcharges}nrespectofdiffcrentkindsofhired

vehicles are re-fixed with mileage as tablecl helow:
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Hate**l Th* rnmdel *f vetricNns in c*lumn-3 ahcve

vehictes *f slmitar ffi*del arrci sngrxent' having the

hiring chmrg**, **n he crrgaged'

Irlgte*}lsntyth*geHoss,wNr*dnnothaveanearm&rkedvchicle
andhavrt*per.fCIrmextensivetour$,wlllalseibeatlowedtohirea
vehid* at pxr wlth c*ll*torslsuperintendent of Frlice on ease-ts*cfr$s

basis with cmr:nl:rr*fic* *f Finance ilepartment"

Nnte-3:"Thc rnil*n{itrr fis presrrihecl ahcve, sh*!l als* be applicable

for *quivaterit nr**el *f G*vernm*nt Vehicles'

S"TerrnsandCortditionsfcrHiring\fehic**s:

i. Adrninixtr'*tiv* s*p**ments shall lrire vehirle 'ftr *fficial Ll$* in

substitt-rti*r'r *f **xisting g*v*rnmerrt vehicles after eon'lrl.*lo* rf'the

;ffi;;ri*n nnd scnapping nf rh* vehicle in ternrs cf guideilnes issucd

by c*mm*ru* &Transp** {Trarrspoft} n*partm*nt and as amended frort

tin')e t0 time.

i Rs.30,0s0/-

I

i.-"
j

i

i
t
i

I

i
I

t3fi*3?*s*at*r)

is cnly indieative-

sarn* mileag* end

i__ii
tnnbva/ uexaixuv I Rs qz,oo0i- i I 

irn/1.:
)\JU r:!ri!: i .-,_**.---1.t. .... .....,. .-* -.1- -]* .^nnnr i O I

Inn*v*i Hexalxuv i Rs +z,0ool- ' I 
isilsii\

lii
private mlni"Bff*fRs s5,0o0l-** 

* 
d""--j

ii

I



ii" Hiring qaqght for, without cund*mnation af existing vehielcs

and hir$ng af vehicie far ne}y offices or for entitled officers, will

iequire plio, cbncurrence of Finance Depaftmeirt'

Th* pr,ucuring entity shall follow a transparent bidding process fOr

selectiry* of the $elvice Provid*rs fnr hirinq of vehicles. A standard model

bidding dneurn*nt {MBS} is enelosed nt Annexure-I for use of prncuring

entities" In -*inw uf p*iluti*n b*lng high, it ls prcferahls tu t'rire B$-vl

ernisslnn **mPliant V*hicl*s'

iv" The hirinq ch*rges do nCIr inctude fuel cost {petrolldiesel} whirh is tCI be

paid separstffly basing tn actual consumption and as per nsrms.

v. The v*hicies hired shall he in good condition and

three ysfir$" V*hlcl*s older than sevan ye&rs

by netru vEh'lel*r by the snruice provider'

vi. The $*rviee Fr*viders wifl en$ur* that the vehiele is kept under optimurn

runniils cCInditi*r'l and nvCIid accidents attributable to lack of

maintenanee/*pkeep. The hired vehicles canilot bc used for any

privxtelcomm*rcial B*rrpo$f, beyond office hours or during

holidays

Th* rn*del $ervic* Pr*vider Agreement is attached at Annexure'Il'

\lelricles rrrny ml*n M hir*d thrnugh electronie platfnrm such as GeM etc'

hy aclherifiQ l* thm af*rcsaid n*rms, 'fh* r"nnximum hirin6; charges a*

indicateej iri reilurnn-} of the table *f para-4 xhall nut fipplY for the vehicic

tu be hired thr*ugh electr*nic platform 0s the hiring charges of electronic

platform r*ay b* lnclusive of fuel cost, lubrieant etc'

LoE books shall he maintalned as per the format at Annex$ra-Ill'
Kllametrc reading ancl POL drawn shall be n**essarily recorded in

rel*vant columns and vsrified regulariy hy the authorixed, sfFicer b*fore

releasinq pfiymenl"

x. The service provider shatl hav* n valid OGST registration to parti{ipate in

ilt"

vll,

viii.

the t*nd*rinq.

xi. The servic.* prr:vtder, participmtirril

shall not be older than

should he replaced

in the bidding Process under the

lx.

jurisdictinn *f Municipal Corp*rations, shatl be regl*tered on 6eM

platform..



The recurring expenditur"* involved in hiring of vehicles shall be met frorn
the Budget sanetioned for resp*fiive Offices under the object head of
"Motor Vehicles",'

Th* hiring may be discontinued
lnnger iequired fnr CIfflces.

when the vehicles are no

xiv. Sanction for hiring cf vehlcles for one-time sporadic requirement oR ease-

to-case hasis sfia,H be aeeord*d by concerned Administrative Department.

6. Ceilings of Usage;

i" V*hicles us*d by CIffieers of the grade of Heads of Department and above

up to maximunn of 25SS kms in a month.

ii. Vehieles us*d by other Offic*rs and for pool duty up to maximum of 2000
krns in a mcnth.

iil. trn case *f variation exceeding 20ol*, the concurrenee of Administrative
Department shalt be taken,

Notc-Lr The ceiling CIn usage, as prescribed above, shall also be

applicable for equivalent model of Government Vehieles.

7, The peri*d of the contract shall be initially for a period of 2 years which

can be extended suhject to satisfactory performance.

S. EMD I Sid Security and Performance Sccurity shall be as per the
pr'*vision of CIdisha General'Finaneial Rules and as amended from time to
time.

Thns* instructions shall be effective from the dato of issue *f this Office
Memorandum.


