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Dt. 2&' L\'20)Vegarding Tender callnotice fbr providing of rnanpower in diflerent catcgories
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TENDER NOTICB

As per Panchayti Ra.j & Drinking Water Deparlment Olflce Order No, 7lg7 Dt.
21.03.2020 & No. 2c)51 Dt. 11.02.2021 sealed tenders are invited from reputed Manpower

Agencies/Service Providers to provide the services as fbllows for handling MGNREGS

related works for a period of one year on contract basis for day to day official work.

'i'he Selection o1' Manporver Agencies/Service Provider Firm shall bc made

through two Bid s)-stems i.e.'fechnical & F-inancial Bid separately,. The Technically qualified

Manpower Agencies/Service Providers Firms can only parlicipate in the F'inancial Bid. l'he
undersigned reserves the right to accept or cancel any application without assigning an1,

rca:ion (s) thereof.

F-or details please visit our website in n,nu,.kalahandi.nic.in

l.

2.

Last date of receipt of Sealed Bid is

Registered/ Speed Post only.

Date and time for opening of

(ii) F inancial Bid of'eligible 'fenders 
:

,11 \5 " 5'2o2\ , \0 hA\
ot. lS '6r-2.orl , t2)'vor.t

Cotlector]cum-DpC,
MGNREGS, Kalahandi

through

On

On

O rsonals to be provided:
sl.
No.

Designation No of personals to be
deployed

Remarks

I MGNREGS Asst. 28 Two each for block,
and Two for DRDA

2 Adl. Computer Programmer 13 One each for Block

3 Data Entry Operators 14 One each for DRDA
and Block



Contents of Tender Document

sl.
No. Description of contents Page Nurnber

1 Scope o1'rvork and general instructions tbr service bidders
3-4

2 l'echnical requiretnents tbr the tendering Iranpower service provider 5

J

ReqLrisite qualifi cation for

be deployed in the DRDA

the service provider and the rnanpower

by the service provider

to
6

4 l-ender Application-Technical Bid 7-8

5 Tender Appl ication-Financial Bid 9

6 '|erms & Conclitions t0-l3

1 List of documents to be provided with technical bid l1

8

L,ist of docurnents to be subrnitted b1- the successful agenc)' betbre

deploy urent of rranpower
l4

o Agreement 15

10 Terms & Conditions of Agreement l6-19

il l)cclaration 20



2.

SCOPE OF WORK AND GENERAL INSTRUCTION FOR BIDDERS
-l'he Districl RLrral Development Agency" t(alahandi requires the service of reputed, well
estabiished and tlnancially sound Manpower Service Providers to plovide service of 02 nos. of
MCNRECS Assistants each per Blocl<s (Bhawanipatna, Dhararnagarh. Golamunda.
Jaipatna. .lLtnagarh. Kalampur. Karlamunda. Kesirrga. Kol<sara, Lanjigarh, M. Rarnpur.
Narla. l'h. Rampur) & 02 nos at DRDA level. 0l no of ACp each per Blocks
(Bharvanipatna, Dharamagarh" Colamunda. .laipatrra. Junagarh. Kalampur, Karlarnunda.
Kesinga, Koksara, I-anjigarh, M. Rarnpur, Narla, 'fh. RampLrr) & 0l no o1'Data Entry,
Operator each per Blocks (Bhawanipatna, Dharamagarh, Golamunda. Jaipatna, Jr-rnagarh,
Kalampur. Karlamunda, Kesinga, Koksara, Lanjigarh, M. RanTpur, Narla, "l-h. Rampur)
& 0l no at DRDA level on contract basis fbr clay to day official work under MGNREGS.
The contract fbr providing the aforesaid manpower is likely to corrmence after selection of the
service provider by the selection comrnittee and would ordinarily continue for a periocl of ope
calendar year tt"otn the date of execution of agreerrent. The periocl of the contract of Service
Pror"ider l- inn ntal' be extended beyond erpirl ol the engagement perioci. providecl the
reclLtirenlent of the DRDA. Kalahandi for rnanpower persists at the time or lxa), be curtailedi
teruinated befble the agreetnent period ovi,ing to det'iciency'in service or sub-stanclarcl qual ity,o1'
Irallpo\Yer deployed bv the selected serr,'ice Provider or because of change in the requirement ol
DRDA. l(alahandi. l-he DRDA, t(alahandi. however. reserves the right to terminate this initial
contracl at any time after givrng 15 days notice to the selected Service provider.
I'hisDRDAhastentativerequirernent tbr02nos.ofMCNRE,CSAssistantseetchperBlocks
(Bharvanipatna. Dharamagarh, Golarnirnda. .laipatna. .lunagarh. KalampLrr, KarlamLrncla.
Kesinga. Koksara. Lanjigarh, M. Rampur, Narla.'l'h. Rarnpur) 02 nos at DRDA level,0l
no of ACP each per Blocks (Bhawanipatna, Dharamagarh, Golamuncla, Jaipatna,
Junagarh. Kalampur, Karlamunda, Kesinga, Koksara, Lanjigarh. M. Rarnpur. Narla. Th.
Rampur) & 0l no of Data Entry Operator each per Blocks (Bhawarripatna, Dharamagarh.
Golarnunda, Jaipatna, Junagarlr, Kalampur, Karlamunda, Kesinga, Koksara, Laniigarh,
M' Rampur. Narla,'fh. Rarnpur) & 0l no of DRDA level. The requirement may increase or
decrease in any r'all the categories.
The estirnated cost ol the contract is Rs.63,98,2t00/- (RLrpees sirty, three lakh ninety, eight
thousand four hundred) only.
-l'he 

tencler docutrents can be downloaded fiom the official web site of NIC. t(alahandi i.e
rvww.Kalahandi.nic.in. Ibe_qoU sflsrrdqr !4Se-r 1!_Blj00Qi (Rupees lftqe lhqurq4rl]rtrllt

Kalahancli
pa)able at SBI. Main Branch. Bhawanipatna. I(alahandi.
'l'he interesled Manpower Service Providers rra1.'submit the tender document cornplele ip all
respects along with Earnest Money Deposit (LrMI)) ol Rs.50.000r'- (Rupees tift1, thoLrsand) onll
& thc' EMD eretnptecJ lbr the MSME agencies.'l'he other requisite docurrents through
I{egistered,'Speecl Post only' (any other rrode will not considered) by dt.1J.05.2021
upto 5.00 PM in the fbllorving addresses:-

Project Director, DRDA, Kalahandi,
Atr'Po- Bhawanipatna (Front of S.p. Otfice)
Dist- Kalahandi, Pin-76600 I

Anl tender documents received after due date will be out rightly re.jecteci. DRDA. Kalahandi
will not be responsible fbr any postal delay.
-l'he 

varior-rs crucial dates relating to "Tender for providing Manpolver Services to the
I)istrict Rural Development Agency, Karahandi are citecl as under.
Last date ancl tirre of receipr olthe sealed l'ender documents by Speed
dt. 13.05.202 I up to 5.00 pM.

Date and time for opening of
(i) T'echnical Bid :

(ii) Financial Bid of eligible'l enders:

Ancl seiectiorr

1.

-).

5.

6.

1.

8.

(a)
Posti Registerecl Post:

dt. I 5.05.2021 at 10.00 AM
dt. I 5.0-5.2021 at 12.00 Noon

3

(b)

t.



(c) Likely date lbr comrnencement of deploy,ment ol requirecl
tender

Afier finalization ol

Ihe sealed tender has been invited under two bid system i.e. Technical Bid ancl Financial Bid.
I'he interestecl agencies are advised to submit two separate sealecl envelopes sLrper scribing
"Tcchnical Bid for providing Manpower Services to District Rural Development Agency,
Kalahandi" and "Financial Bitl for Providing Manpower Services to District Rural
Development Agency, Kalahandi. Both sealed envelopes shoLrlcl be kept in a thircl sealecl
envelope superscribing "Tender for providing Manpower Sen'ices to District Rural
Development Agency, Kalahandi,,.
The Earnest Money Deposit (EMD) of Rs.50,000/- (Rupees fifty thousand only), refundable,
shoLrld be r.recessarily accompanied with the Technical Bicl of the service provider in the forrn of
Fixed Deposit Receipt (FDR) pledged in favour of Project Director, District Rural Developmenr
Agenc.v". Kalahandi lailing which the tender shall be re.iected summarily,. The I-lMD ererrptecl
fbl the MSME agencies.

The sLtccesslul tenderer will have to deposit a Perfbrmance Security Deposit o1'Rs.1,80,000i-
(Rr-rpees one lakh eighty thousand only) in the fbrm of Fixed Deposit Receipt (FDR)iBank
Guarantee tiorn any Nationalized Bank pledged in favour of Project Director, District Rural
Development Agency, Kalahandi covering the periocl of contract at the time o1'signing of the
agreelrent. Itl ctrse, the contract is further extended beyond the initial period, the FDRi Banl<
Guarantee u,ill have to be reneu,eci accordingly by the sr-rccessfirl tenclerer.
l-he tendering Manpor.ver Service providers are reqr-rircd to enclose self attested photocopies ol
the tbllorving doclurents, along rvith the l-echnical Bid. failing which their bids shall be
summarily/out rightly rejected and will not be considered any further:

a) Registration certificate of the applicants organization;
b) Copy of PAN/GlR Card;
c) Copy of the IT return filed for the last three Financial Years- 2018-19.2019-20.

2020-21 respectively,

d) Copies ot'EPF and ESI Certificates:
e) Copl' of'()ST Registration Cerliflcate along with copy of GST return of last 6 months.
1) Ciopl' o1'Audit reporl tbr the last three tlnancial years; (201 8- l 9, 20 I 9-20. 2020-2 I )
g) Cotnputation ol Income Staternents o1'financial year 2020-2 I ,

h) Certified extracts of the Bank Accounts containing transactions during last three
years (Frorn Jan'2018 to Dec'2020).

i) Labour Registration Certificate.
The conditional bids shall not be considered and will be out rightly rejectetl in very first
insta nce.

All entries in the tencler fbrrn should be legible ancl f'llled clearl1,. Ilthe space fbr lirrnishing
irllbrrration is insLrlllcient, a separate sheet duly signed by,the authorized signatory,11ay be
attached. No overlvriting or correction is permitted in the Financial Bid Form. In such
cases, the tender shall be liable for rejection. However, correction, if any, in the Technical
Bid Application must be initiated by the person authorized to sign the tender bids.
'fhe Technical bids shall be opened on the schecluled date and time i.e. at 10.00 AM/
P'M on dt. 15.05.2021 in the office chamber ol the Project Director. District Rural
Development Agency. Kalahandi. in the presence olthe Manpor.ver Service provider or their
authorized representatives. and anyone rvho rvishes to be present on the spot at that tirre.'I'he Financial Bid of only those tenderers rvill be openecl vr,hose'l'echnical Bids are tbund in
order.'l'he Financial Bids shall be opened at 12.00 Noon on dt. 1s.05.2021 in theoffice of
Plojecl Director' District Rural Developrnent Agency. Kalahandi in the presence ol the
bidclers or their authorized representatives. and anyone who wishes to be present on the spol at
that tirnc.
'lhe Collector-cLtm-CEO, ZP. Kalahancli rescrves the right to annul all bids withoLrt assignipg
any reason.

t2.

ll.

13.

l ,t.

t5.

r6.

11.

I
10.



TECHNICAL REQUIREMENTS FOR THE TENDERING MANPOWER
SERVICE PROVIDER

The tendering tranpowei service provider should fulfill the follor.ving technical specifications;

The registerecl ofllce or one of the brarrch offices o1'the manporver service provider should be
located u'ithin the .lr"rrisdiction ol the Kalahandi District. Proof ol documents in sLrpporl ol
lunctioning of Local Branch Office shoLrld be attached.

tt. Bt-sidcs. if DRDA, I(alahandi is procuring manpower fbr deployment in their filed oltlce
(s), the l.nanpower service provider should provide the name, designation and contact number
of the person to liaise with the said F'iled Office (s).

b. 1'hey' should be registered with the appropriate registration authority.
c. Thel shoLrld have at least three years' experience in providing manpower to

Go',,ern ntent Departments/P Lrbl i c Sector Cont pan i es,,B anl<s etc.

d. 'l'hey' should have their own Bank Account.
e. l'hey should be registered with lncome "l-ax and Service Tax Depar-tment.
f. They should be registered with appropriate authorities uncler Employees Provident Fund and

Errployees State Insurance etc.

S. The average annual turn-over olthe company shall at least be 50 lakhs per annum.
h. 'l'he agency tl.tust have executed contracts olsirnilar type during preceding 3 years olvalr-re

equal or rnore than 60% ofthe estimated cosl ofthe present contracl.
i' ]'he agenc) shoLrld 1ulfill all the statutory cornpliance ol Irinance Departrncnt. Governrrenl

o1'Oclisha as stipulated l'rom tirne to tinre. l-he rate quoted by, the firrn shoLrld be aclequate
enough to cover all the statutory dues ol Covernment. Any firm quoting nil or abnormalll,
lorv service charges (less than a whole nr-rntber), unless otherwise allowed to. will be
rej ected.

j. 'l'he selected flrm is liable to comply with all the tems and conditions stipulatecl b1,

Governntent fiorn tirne to tirne during the agreernent in fbrce.
li. In case tnore than one bidc'ler quote(s) the sante price. draw of lottery to nominate the L_l

bidder shall be adhered to.

l. 'l'he sealed tender shall be of two bids systern i.e. Technical Bid and Financial Bid. The
interested agencies are advised to submit two separate sealed envelopes super scribing.
"Technical Bid for providing Manpower Services to District Rural Development
Agency' Kalahandi" and "Financial Bicl for Providing Manpower Services to District
Rural Development Agency, Kalahandi."Both these sealed envelopes should be l,ep1 in a
third sealed envelclpe super scribing "Bid papers for providing Manpow,er Serl,ices to
District Rural Development Agency, Kalahancli."T'hlee separate envelope one each fbr.
'l'echnical Bid, Financial Bid and DD/FDR etc shall be rnade which shall beinsertecl in one
separate envelope super scribing in the top of the envelope "Tender Notice for proving
manpol!er serYice to DRDA, Kalahandi" and submifted along with the Tender Document
b1' lollo',r'ing the above procedr-rre.

m. l'he Black listed F'irm(s) shall oLrtrightly be re.jectecl. An Lrndertaking by biclder shoLrlcJ be
tirrnished that. their lirm(s) have never been blacklisted in an_v district.

L

f



)

REQUISITE QUALIFICATION FOR MANPOWER TO BE DEPLOYED BY THE

SUCCESSFUL MANPOWER SERVICE PROVIDER IN THIi DISTRICT RURAL

DEVELOPMENT AGENCY, KALAHANDI.

l. HeiShe should be rvithin l8 years to 40 years of age as on the date of agreernent. Age

relararion will be given to the existing candidates working in diff-erent Blocks ol Kalahandi

Disrrict. Weightage will be given to candidates having experience in sirnilar nature of worl<s

i.e. N4GNRUGS.'l'he pref'erence u'ill be given to the eristing stafl'.

l'lre nr i n inrurn Edr,rcati or.ral Qual ifi cation tbr MCN REGA Assi stants

an1,' discipline with proficiency in CompLrters.

The rninimum Educational Qualification for Additional Computer

Graduation in any discipline with PGDCA fiom any recognized

DOEACC/ OS-CIT course shall be eligible fbr this engagernent.

4. The minimum E,ducational Qualification 1'ol Data Entry Operator shall be Graduation in any

discipline with PGDCA fiom any recognized [Jniversityi OS-C]lT course.

5. The candidate shall have functional knowledge of computers and be well versed in MS O1-flce

Softr,vare and internet. He should also be proficient in other standard packages and

applicirtions.

6. 'fhe candidate shal I have working knorvledge of English and Odia on computer.

7. 'l'he canclidates norninated by the qualilyirrg firm will undergo a complrter test to be

conductecl by DRDA.

shall be Graduation in

Programmer shall

[Jniversity, OCAC

be

of



ForPror,iclin*nn,,,,o*ntAgenc1',.Kalahanc.li.

Narne of Tenclering Manpower Service Provider (Attach Sellattested Photori ID Carclr
PA N,'EPI C'DLr'Pass Porl)

2. Details of Earnest Money Deposit: FDR No.
Date. of

3. Name ol Proprietor / Paftner / Director:

drar.vn on Banl<

4. IrLrll Adciress of Registered Olfice:

lelephone No. :

['AX No. :

E-rnail Address. :

Irull Address o1'Operating , Branch Otfice:

Telephone No. :

FAX No. :

E-rnail Address.

6. Name& I-elephone No. of Authorized officerr'person to liaise with Field office (s) :

1. sanl(er ot'Ma;p""=t s"-* P-",d.r (At1".h ffi-or a,,c ror tne tast
three Years):

PANTGIR No. (Attach attestecl copy,,):

GS'l' Registration No. (Artach Attested copy):

8.

9.

10.

il.

t2.

EPF Registration No. (Attach atested copy):

ESI Registration No. (Attach attested copy):

F"r*i"Il**r; nancial
Year: (Audi1 reporl tbr the year 201 8- 1 9 to 2020-2t)

Financial Year Arrount (in lakhs) Remarks, if any
2018-19
2019-20
20:0-2 I

l.



15.

Date:

Place:

Adclitional infbmation, if any (Attach Separate Sheet if space provided is insufficient):

(a) Il' return tbr the finanoial ,vear:- 20 I 8- 19, 201 9-20" 2020-2 1 respectivcly"

(b) Labout'RegistratiotrCertitrcate'

clive details o1 the u-rajor similar conlracts handled by the tendering Manpower Service

provicler cluring the last three financial years in the following format.

(11'the space providecl is insLrfficient, a separate sheet may be attached):

Additional infbrmation' if any (Attach separate sheet' ilrequirecl):

Signature of Authorized Person

FullNarne :

Seal :

st.
No.

Name of Client'
address, TelePhone

& FAX No'

Manpower Services

Provided Amount of
Contract

(Rs.lakhs)

Duration of contract

Type of
manpower
provided

No. From To



APPLICATION - FINANCIAL BID

For providing Manpower Assistance to District Rural Development Agency. Kalahandi'

Narne of Tertdering Manpower Service Provider:

Rate per person per month (8 hours per day) inclusive all statutory

Cless etc:

taxes. levies.

sl.
No

Manpower
'f-vpe

Remuneratiot.t

per nronth per

candidate

(including

F.PF & ESI of
Enployee

sh are )

EPIT

(empl
oyer
contri
bution

)

ES

I

Other

Statutor
y dues,

i f an1,

Service

Charge
csl'

Amount
per

person

'l'otal

[)erson
Total
amoLlnt

I

Addl.
Courputer
ProgLatnmer

Rs. 10000i - 13

2
MCNREGS
Assistant

Rs. 10000/- 28

J
Data EntrY
Operator

Rs. 8800i- l4

N.B.

Date:

Piace:

(lonsoliclattecl Rerruneration olACPs: - Rs.10000r- per month per persorl

Consoliclated Remuneration of MGNRECS Assistants: - Rs. 100U0/- per tr-ronth per person

Consolidatecl Ren]uneration of Data E,ntr.v Operators: - Rs.8800i- per rnonth per person

Signature of Authorized Person

FLrll Narne:

Seal:

Nolcs :

l. The total rates quoted by the tendering agency should be inclusive of all statutory i taratiotl

liabilities in fbrce at the time of entering into the contract'

2. The payment shall be made on conclusion of the calendar month only on the basis of no. of

working days fbr which duty has been pertbrrred by each manpower.

j. 'l'he non.rinatecl flrrn shall produce EPFiESI statelrent towards testirnony'regarcling deposit of

trpFiLSl olstatTevery monlh only after which bill lorthe srrcceeditrg rllonth shall be

processed.



TERMS & CONDITION
GENERAL
l . -l'he Agreement shall corrtlrence from and shall continr-te

rill ............... . . ... (One year) unless it is cr-u-tailed or terminated by the authority owing to

deliciency ol service. sub-standard quality of rnanpower deployed, breach of contract etc. or

change in requiret'nents

2. I-he Agreentent shall autornatically expire on dated ,.................... unless extended furlher by the

rnutual consent olthe Manpower Service Provider and the Authority.

3. The Agreernent may be extended, on the same tenns and condition or with solre

adclitions,deletions/modification, lor a lurlher specific period mutually agreed r-rpon by the

5.

Manporver Service Provider and the Authority.
'l'he Manpor,ver Service Provider shall not be allowed to transier, assign, pledge or sltbcontract

its rights and liabilities under this Agreerrent to an)'other agenc.v- or organization by rvhatever

nar.ne be called without the prior written consent olthe Ar"rthority.

]'he DRDA. Kalahandi, at present. has tentative reqr-rirernent of 28 (Trventy Eight) nos. of

MGNREGS Assistants, l3 (Thirteen) nos. Additional Computer Programmer and I,l nos

ol' Data Entrv Operators on r-rrgent basis. The requirernent ol the DIiDA, I(alahandi. ma1'

turther incrcase or dec,rease rralginal ly, during thc period of initial contract also and the tenderer

rvoulcl have to provide addrtional tnanpo\\'er service. if requirecl on the same terms and condition.

fhe Manpor,ver Selvice Provider will be bound by the terrr-rs and conditions as lurnished by it to

the Authority while subrnitting the tender or at any subsequent stage. In case, any o1'sucl.r

documents lurnished by it is fbund to be false a1 any stage, it woLrld be deerned to be breach ol
ternts of Agreelnent making it Iiable for legal action besides termination olthe Agreement.

l'he Ar-rthority reserves the right to teminate the Agreernent at any time after giving l5 days
notice to the Manpower service provider.

8. The rranpower service provider will have to deploy manpower within seven days olsigning the

agreernent.

9. -I'he pcrson deployed shall be required to reporl lor work at 10.00 AM in the Ot'flce olthe PD.

DRDA or Olfice of the Block Development Olllcers as ma\ have been kept in charge of the

Olflce Establishment of the Otilce concerned and rvould leave at 5.30 PM. and nral also require

to u'ot'lt beyond -5.30 PM for lvhich he rvould not be paid any extra rerruneration tbr additional

work as and when required. In case, the person deployed rerrains abser.rt on a particular day or

colnes late r' leaves early on three occasions, proportionate deduction frorn the remuneration lbr
one day rvill be rracle.

10.'fhc Manpower Service Provider shall norninate a coordinator who shall be responsiblc 1or

inrmediate interaction with the DRDA, I(alahandi, so that optimal services o1'the persons

cleployed cor-rld be availed without any disrLrplion.

ti. l'he entire. tlnancial liability in respect of manporver service deploy in DI{DA/Block otficcs
shall be that olthe Manpower Service Provider and the DRDA/Block office concerned rvill in no

way be liable fbr any lapses. lt will be the responsibility of the Manpower Service Provider to
pay to the person deployed a sum not less than the minimum rate quoted in the flnancial bid and

adduce sucl'r evidence as rnay be required by the DRDA, I(alahandi or Olfice concerned lor
reimbLrrserrenl o1'Bill of the firm for the succeeding month, Ilat any point oltime it is notioeci

that the agenc,y paying lesser remuneration to the candiclates that the rate quotecl, than the

agreernent shall be teminated and EMD & security' etc deposits shall be forleited fbrthu'ith.
The payrnent of rernuneration to the r.nanpower has to be throLrgh bank account only. No cash

paylnent can be rnade to then.r.

1i. For all intents and purposes, the Manpower Service Provider shall be "Ernployer" within the

n'reaning of all applicable laws in respect of rnanpower so deploved. The person deployecl by the

Martpowel Set'r,ice film shall not have any'clairn w'halsoevcr iike employer and cmplol.,ee

relationship against the DRDA. I(alahandi or any ottice concelned.

4.

6.

7.

12,

10



l-1 1'he Matlpolver Servioe Provicler shall be solell, responsible lor lhe redressal clf-grievanc,e or
resolution o1-disptrtes relating to persor.I deployed. 'fhe DRDA, Kalahandi shall, in no rvay. be
responsible ibr settlement of such issues whatsoever. In case the grievances ol the cleployed
person are not attended to be the Manporver Service Provider the deployed person ca1 place
their grievance befbre a Joint Cornn.rittee consisting of a representatii,,e of the DRDA. Kalahancji
or office concerned ancl an ALrthorized representatil,e of the Manpower Service provicler.

l'5' The DRDA. Kalahandi shall not be responsible lbr any tlnancial loss or any in.jury to any person
deplol ed b)' the Manporver Service Proviciel in the cor-rrse of their perloqnin_9 the
firnctionsidLtties, or fbr pa)rnent towards any compensation.

16' 
.lhe 

persons deployed by the Manpower Service Provider shall not clairn nor shall be entitled to
pay. perks and other facilities adrnissible to regr-rlar/confirmed ernployees during the currencl, or
afler erpirv olthe Agreernent.

l7' In case of termination of this Agreement in its expiry or otherwise. the persons deployed by the
Manpower Service Provider shall not be entitled to and shall have no claim rvhatsoever fbr any
absorption in regular or other capacity in DitDA. I(alahandi or any offices attached to him/her,

lLJ The persorl deplol'ed shall not claitn anv benef it or compensation or absorption or regularization
o1- deployment with office urrcler any provision oi'rules ancl Acts. Undeftaking fr.orn the person
deployecl to this ellbct shall be required to be submitted by,the Manpower Service provicler.

l9 l'llc- Manpolver Service Provic.ler rnust be registered rvith the concernecl Govt. Authorities. i.e.
L-abotrr Corrfrlissioner'. Proviclent Fuircl Authorities, Irrnplo-vees Stale Insurance Corpor.atio. etc.
arld a copl" olthe sante shall be submitted. l'he Manporver Service provicler shall conrplr,,rvitlr
all the legal requirernents fbr obtainirrg l-icense Lrncler Conlracl l-aboLlr (RegLrlation and
Abolition) Act., 1970 if any. ar his orvn part and cost,

20' The Vlanpor'l'er Service Provider shali provicle a substitute well in advance if there occllrs an).
probabilitl' olthe person leaving the.job due to his/her own personal reasons. 'lhe payment in
respect of the overlapping period olthe substitLrte shall be the responsibility,olthe Manporver.
Set'vice Provider. The Manporver Service Provider shall be responsible for contributions toyards
Provident Fund and Employees State Insurance, lvherever appricable.

2l l'he Person deployed by the Manpower Service Provicler should have good police recorcls and no
criminal case should be pending against them.

22' 1'he persorr deployed should be polite, cordial and efficient while hanclling the assignecl work
and their actions should promote good lvill and enhance the irnage of the DRDA. Kalahandi or
ofllce conc'erned.'lhe Manporver Service Provider shall be responsible for an_r- act o1'
rncliscrpline on the part olthe person deplo1,ecl.

LEGAL
l3' 'l'he persons deployecl shall. during the course ol their work be privy to certain qualitred

docutnents alld inforlration rvhich they are not supposed to divulge to third parlies. ln vierv of
this. thel'shall be required to take oath o1'confldentiality and breach of this condition shall mal<e
the Manpower Service Provider as well as the person deployed liable for penal action uncler the
appiicable larvs, besides action tbr breach of conlract.

24 The Manpower Service Provicler shal I be responsible fbr compliance olall statutory pror,,isions
reiating to nliniuLltl.t wages payable to ditlerent t),pes ol worker in respect o1. the persons
deployed by it in the DRDA, Kalahandi or offlce concerned shall have no liability in this regard.25' The Manpower Service Provider shall be liable fbr depositing all taxes. Ievies, Cess etc. on
accoullt of service rendered b1, it to the DRDA, I(alahandi or olfice concerned tax collection
authorities, from time to time, as per the rules and regulations in the matter. Attested Xerox
copies olsuch doculnents shall be furnished to the DRDA, I(alahandi or Office concerned.

L1_



28.

2L).

26. 'l'he Manporver Se1vice Provider shall rnaintain all statutory registers under the Law and shall

procluce the same, on dernand. to the authority of the DRDA. I(alahandi or offlce concerned ot'

any other authorit.v under Law'

27. 'l'he l'ax dedgction at solyce ('lDS) shall be done as per the provision ollncorne Tax ActiRules.

as amendecl. fiorr time to time ancl certit'icate to this eff-ect shall be provided by the DRDA.

I(alahandi or ol1lce concerned'

In case. the Manpor.ver Service Provider fails to comply with an-,- liability under appropriate Larv

and as resull thereof-, the DRDA, Kalahandi or the office concerned is put to any loss i

obligation. r.nonetary or otherwise, the DRDA, l(alahandi or the office concernecl will be

entailecl to get itself reimbursccl ou1 olthe outstanding bills or the perfbilnance Secr-trity Deposit

ot-the I\la1p9lver Service Provider. to the extelll to the loss or obligation in monetarY terlns'

Agree,re.t is liable to the terminatecl because ot't.ton-perfortnance. deviation oI tenns and

conclition ol contract. non-payulent of remuneration of ernployed persons and non-payuent of

statutory clues or fbr any other reason. The DRDA, Kalahandi or office concerned will have no

liability, towards non-payment ol retnuneration to the persons errployed by the Manpower

Service provider and the outstanding statutory dues ofthe service provider to statutory dues ol

the service provider to statutory authorities. If any loss or damage is caused to the DRDA'

Kalahandi or otfice concerned by the person deployed, the same shall be recovered, the same

shall be recovered fiorn the unpaid bills or adjusted from the perfbrmance Security' Deposit.

FINANCIAL

J0. 'l-he l'echnical Bicl should be accornpanied rvith an Earnest Money Deposit (EMD) o1-

Rs.50.000/- (Ri-rpees fifly thousand) only refundable in the form of Fixed Deposit Receipt (FDR)

pleclgecl in tavoLrr ol Project Director, District Rural Developrnent Agency. Kalahandi failing

lvhich the tentler of the concernect agencies/firms shall be rejected out rightly.

31. 'l'he F-arnesl Money,Deposit in respect olagencies,'firms rvhicir do not qualify'the technical Bid

lfirst stage) or F'inapcial Bicl (Second competitive stage) shall be returned to thetl withoul any'

iuterest. In case of successful tender, if the agency fails to deploy the required manpo\Yer

against the initial requirement within 30 days from date of placing the order, the EMD

shall stand forfeited without giving any further notice'

32. The sLrccessful tenclerer shall have to deposit a Perfbrrnance Security Deposit of Rs. 1,80.000,'-

(Rupees One lakh eighty thousand) only in the forn of Fixed Deposit Receipt (FDR)/Bank

Guarantee fro1n any Nationalized Bank pledged in tavour ol Project Director Distriot RLrral

Develop11ent Agency. Kalahandi covering the period ol contract at the time of signing of the

agreelnent. In case. the contract is firrlher extended beyond the initial periocl, the FDR/Barlk

Cuarantee will have to be renewed accordingly by the successlul tenderer.

j3. tn case of breaoh olany terms ancl condition attached to this agreernent the perfbrmance Security

Deposit olthe Manpower Service Provider shall be liable to be fort-eited besides annulrnent of

the Agrcernent.

.j,1, 'l'he Manpor,ver Service Provider shall raise the bill. in triplicate, aiong vvith attendance sheets

clLrl--v vcrifred by,thc DRDA, I(alahandi or Olllce concelned in respcct of thc persons cleplol'ed

ancl sLibu-ri1 the sar.ne to the prescribed authorill'of the concerned oI'flces irr the t'irst week of the

succceding ltonth. As lar as possible the payrnent will be released by the second week o1- the

succeeding montl.r.

35. The claim in bills regarcling Ernployees State lnsurance, provident fund and Service Tax etc.

shoulcl be necessarily accompanied with clocutnentary prool pefiaining to the concernecl bill of

ponth. A requisite pofiion olthe billor whole of the bill arnount shall be held Lrp till such proof

is lLrrnished" a1 the cliscretion of the DRDA. I(alahandi or otfice concerned.

tz



36.

31.

i8.

39.

10.

v

'I'he arnount of penalty calculated (r!Rs.l00 per day on account of dela,r, if any. providing a

sLritable substitute tbr the period beyond three working days by Manpou'er Service Provider

shali be deducted tiorn monthly bills in the sLrcceedittg tnonth.

The ALrthorit),reserves the right to withdraw or relax any olthe tenns and condition rnentionecl

above so as to overcolne the problem encountered at a later stage.

ln the event ofany dispute arising in respect olthe clauses ofthe agreentent the satne shall be

resolved through negotiation. Alternatively, the dispute shall be referred to the next higher

ALrthoritl or controlling officer for his decision and the same shall be binding on all parlies.

All disputes shall be under the jurisdiction of the District Civil court located at Kalahandi in the

District ol t(alahandi.

The sLtccessf'r,rl biclder rvill enter into an agreelnent with the Clollector-curr-CEO, ZP, I(alahandi

tbr sirpply ol sLritable and qualitied lranpower as per requit'ement of the DRDA, Kalahandi orr

the above terrrs and conditions.

13



DOCT]MENTS TO BE PROVIDED WITH TECHNICAL BID

1. Application - Technical Bidl

2. Attested copl'of registration olagency';

I C--op1' of docut.nent proof in support of'tirnctioning of Local Branch Office;

4. Clertitled copy ofthe statement of bank account of agency for the last three years:

5. Attested copy' ol PAN/GIR Card;

6. Attesled copy' olthe latest IT return flled by agency;

i. Attested copy of the GST registration Certif-jcate along with copy of GST return ollast 6 nrontl.ts:

8. Attested copy olthe PF Registration letter/Certificate;

9. Attested copy of the ESI registration letter/Certificate;

10. Certifreddocurnentinsupportofthefinancial turnoverfbrlast3 years(2018-19to2020-2 l)of the

agenc)': (ALrdit Report)

I I. Certifred docunrents in suppofi of entries in colr,unn l5 of Technical bid application:

ll. Copy o1-the tenns and conditions in'lender Document rvith each page dLtly signed and

sealed b1,the aLrthorized signatory ofthe agency in token oftheir acceptance.

ii. Original F'DR arroutrting to Rs. 5U,000 - towards E,MD.

14. Corrputation of Incorne Slatert'rents fbr the flnancial year 2020-21.

DOCUMENTS TO BE SUBMITTED BY THE SUCCESSFUL ACENCY

BEFORE DEPLOYMENT OF MANPOWER.

List of luanpower shorllisted by agency fbr deployment in District Rural Development

Agency, Kalahandi, containing lLrll details i.e. date of birth, marital status. address.

educational qual i fications etc.

Bio-Data ol all candidates.

3. Anv other docuurenl consiclered relevant.

1.

1,4



AGREEMENT

made on thisThis agreement is

of Odisha represented by

expression shall. rvhere the context
the one part.

da-v', of between the Governor
referred to as the '"Authority" lvhiclt
include its successors or assignees of

herein after
so requires or admits, also

And

Ms represented by Sri
here-in-atter callecl the "Manpower Service Provider" which expression shall. rvhere the context so
reqLrir'-'s or adrrits. also include its successors or assignees olthe other par1.

Anci r.vhereas the "Manporver Service providecl^' has

contbrntitr,' rvith the provision of the agreement:

And rvhereas the "Authority" has t'inalizecl the rate
agreement to the "Manporver Service provider".

Now this agreement witnesses as below: -

L

Witness
I . l.ialre

Adclress

2. Nante

\\'hereas. the "ALrthoritv"

DRI)A
desires that the service ol "
iotfice;

are reqr-rired in

the "Manporver Service Provicler,'
prescribed rn the said -ferrns 

trnd

shall be settlecJ as per the J'errrs1.

offered its willingness to the sante in

as per the terms and conditions of the

That the Annexure containing the Terms and Conditions shall be deemed to fbrrr
and to be read as construed as part o1'this agreement.
l'hat in consideration of the payrnent to be made b.v- the "Authority" to the
"'lllanpower Service Provider"" the "Manporver Service Provider" herebl, agrees rvitlr
the "'Arrthority" to provide personnel to be engaged as " in the

(narne of the DRDA) iOffice) in contbrmity with tlre
provisions olthe Terms and Conditions.

:. l'hat the "Authority," hereby fufther agrees to pay

the contract price at the tirne and in the rnanner
Conclitions.
-l'hat in the event ol any dispute
and Clonditions olthe contract.
Thal this agreement is valid up to

In the presence ol witness:

Witness
l. Name

Address

2. Name

Address

that may arise it

5

lN WITNESS WHEREOF the parlies have caused their respective corrmon seals to be here Lrnro
alfixed or have here unto set their respective hancls and seals on the day and year f'lrst written above.

Signature o1'the olficer authorized Signature of the officer Authoritl,
to sign on behal f'of Manporver officer acting in the prer.nises for ancl

Service Provider on behalf olthe Covernor of Odisha

Address

15



1.

J.

5.

1.

8.

6.

TERMS & CONDITIONS OF THE AGREEMENT

'The agrcetnent shall colrllrlence l-rot'tr . (dafe) arncl shall continuc till

........ (date) Lrnless it is curtailecl or terminated b.v the aLttliorit-v owing to

deficiencl,ot.service, sub-standard quality oltnanpower deployed. breach ot'contract etc'

0r change in requirements.

'l'he agreerrent shall automatically expire on . (date) unless extended further

b1' the mutual consent of the Manpolver Service Provider and the ALrthority'

The agreernent rnay be extended, on the Sal.ne terl.ns and conditions or with the

aciditionsideletionsi rrodiflcations, for firrther specific period mutually agreed upon by' the

Nlan Power Service Provider ancl the Authorit,l"

The Man porver Service Provider shall not be allowed to transltr, assign, pledge or

subcontract its rights ancl liabilities uncler this agreement to any other agency or

organization bY whatever nante be callecl r,vithoLrt the prior consent of the ALrthorit,v

'l'he Manporver Service Provider rvill be bound by'the details furnished by it to thc

Ar,rthoritl,while subrnitting the tencler or at subsequent stage. In case. anl ol sLrch

documents furnished by it is found to be false at any stage, it would be deerned to be

breach olterms of Agreement rnaking it liable lor legal action besides terrnil.ration of the

Agreetnent.
-t'he ALrthorit), reserves the right to tenninate the Agreement durirlg initial period also

after giving l5 days notice to the Manpower Service Provider'

'l'he persons deployed shall be required to repofi ior rvork at 10.00 AM to the

........ (Narne of office) as may have been kept in charge olthe

Office Establishment olthe otfice concerned and would leave at 5.i0 P.M. l'or which he

woultl not be paid an) c\tra relnunerirtion. In case. the person deployed remains absent

9n a particglar day or corres Iateileaves early on three occasions. proporlionate clecli-rction

tl'om the remuneratiotl for one day will be rnade'

The Man power servioe Provider shali norr.rinate a coordinator rvho shall be responsiblc

for in-rrlediate interaction with the Authority so that optirnal services of the persons

deployed could be availed without any disruption.

'I'he entire llnancial liability in respect ol rnanpower services deployed in the DRDA.

Kalahancli or olfice concerned shall be that of the Manpower Service Prol'ider andthis

otfioe will in no way be liable. It will be the responsibility of the Manporver Service

provicler to pay the person deployed a surn not less than the minirnum rate cluoted in the

financial bid and adduce such evidence as may be required by the DRDA, Kalahancli or

ofllce cot.rcerpecl. ll at an.v point of time, it is fbLrnd that the agency is pa1''ing to the

cancliclate less rernuneration the agreernenl shall be terminated and the EMD & secLrrit,v

cleposits shall be forfeited.

9
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10. -lhe pavlllent of renluneration to the nranpower has to be throirgh banl< account only. No
cash payment can be made to ther.r.t.

l1' lror all intents and purposes, the Manporver Service Provider shall be the '.Employ,er.'

within the rneaning of diff'erent Rules and Acts irr respect olmanpower so cieployed. -lhe

persons depiol'ed by the Manpower service Provider shall not have any clairn whatsoever

lilie Ernploy'er and Ernployee relationship against the DRDA, I(alahandi or office
concerned.

ll l'he Manpower service Provider shall be solely responsible for the redressal of'
gt'ievattces or resolution o1'dispr-rtes relating to persons deployed.'fhis offlce shall, in ncr

uar'. be responsible fbr settlemettl olsuch issues whatsoever. In case the grievances o1.

the deployecl person are not attendeci to by the Manpower service provider the deployecl
person can place their grievances betbre a-ioint conrmittee consisting of a representatiye

olthe ofllce and an authorized representative olthe Manpower service provider.

li The offlce shall not be responsible 1'or any financial loss or any injury to any person

cleploycd by the lranpower Service provider in the course ol their perfbrrning the
FLrnctionsrduties, or fbr paynrent towarcls any compensation.

l4' The person deployed by the Manpower Service Provider shall not claim nor shall be

entitled to pay, perks and other facilities aclmissible to regulariconfirmed ernployees

during the currency or after expiry of the Agreement.

l-5' In case of termination olthis agreement on its expiry'or othenvise. the persons deployecl
by'the manpou'er service Provider shall no1 be entitled to and shall have no claim tbr anl,

absorption irr regular or other capacity.

l6' 'l'he person deployed shall not claim anv benefit or cornpensation or absorption or
regLrlarization ol deployment lvith this office Lrnder provision of rules and Acts.
Undertahing fiom the person cleployecl to this otfice shall be requirecl to be subrnitted bv
the Manpower Service provider.

17' 'I he Miinpower Service Provider must be registerecl with concernecl Governrrenr
ALrthorities. i.e. Labour Cornrnissioner. Provident Fund Authorities, E.rnployees State
Insurance Corporation etc., and a copy of the registration should be subrritted. The
Manpower Service Provider shall cornply r,vith all the legal requirements for obtaining
license under contact Labour (Regulations and abolition) Act, 1970 if any, at his own paft
olcost. if required Lrnder the act.

l8 The Manpolver Service Provicler shall provide a substitute well in aclvance. il there
occrlrs an1' probability of the persons lear,ing the job due to his,lher fbr own personal
reasons"rhe payment in respect olthe overlapping period of the substitr-rte shall be the
responsibility olthe Manpower Service Provider. The Manpower Service provicjer shall
be respotlsible lor contributions towarcls Proviclenl F-uncl and lirnplovees State IpsLrrance.
rvherever applicable.

1.7
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19'rhe persons deployed by the Manporver Service Provider should have good police
records and no criminal case should be pencling against them.

20 'fhe persons deployed should be polite, cordial ancl elficient while handling the assigned
rvori< and their actions should promote good wili and enhance the irnage of the offlce.
1-he Manpower Service Provider shall be responsible fbr any Act of indiscipline on the
part o1'the persons deployed.

2l 'fhe persons deployed shall, during of the course ol their work be privy to certain
qualified documents ancl information lvhich they are not sLrppor-ted to clivulge to third
parlies ln view'o1'this. they shall be'rcquired to take oath ot'conf identiality and breach o1.

this conclition shail |nake the Manpotver Service Provicler as well as the perso. deployed
liatrle fbr penal action unclerthe applicable iaws besicles, action fbr breach of contr.act.

22' I'he Manpower Service Provider shall be responsible fbr cornpliance of all statutory
provisions relating to minimum wages payable to diffbrent types olworkers in respect ol.
the persons deployeclby it in the ofllce. The otfice shallhave no liability in this regar.d.

23' The Manpower Service Provider shall also be liable lor depositing al Itaxes. levies. cess
etc on account ol service rendered bf it to the offlce of the concernecl tax collectiorr
aLtthorities, fl'om time to time, as per the rules and regulations in the matter. Attestecl
rerox copies of such documents shall be turnishecl to this office.

2'1' l'he Manpower Service Provider Shall naintains all statutory registers under the law and
shall produce the sarne' on derrand. to the Authority of this oflcer or an) other authoritr
Ltrrder Iaw.

2'5 ]'he'I'ax deduction at source (TDS) shal I be clone as per the provisions ol lncoire Tar
ActiRLrles. as arnended. fiom tirre to time and a certi flcate to this ettect shall be provided
by this otfice.

26' In case' the Manpower Service Provicier fails to comply with any liability uncler
appropriate law. and as a result thereol. the DRDA. I(alahancli or office concerned rvill
be entitled to get itself reirnbursed out of outstanding bills or the perfomance securily
deposit of the Manpoiver Service Provider, to the extent ol the loss or obligation in
mOnetary/ termS.

27' The agreement is liable to be tenninated because of non-perfbrrnance. <jeviation of terms
and conditiot]s ol contract non-payment ol rerruneralion ol errployecl perso.s and non-
payment o1'statutor\' ciues. This office u'ill have no Iiability towarcls non-palment of'
remulleratiotl to the persons ernploy'ed by the Manpower Service provider ancl
clLttstanding statLltory dues of the service provider to statulory authorities. Il any loss or
danlages catlsed to this oftlce or the office concerned by the persons deployed, the same
shall be recovered fiom the unpaid bills or acl.iustecl fror.n the perfbrrnance secr-rritr,.
deposit.

18



28.

2L).

30.

In case olbrearch of any terms and conditions attached to this agreelnent, the perlormance

securil,v deposit olthe Manpower Service Provider shall be liable to be lorf'eited besides

annul rlent o 1' the agreert.rertt.

1-he Manporver Service Provider shaii raise the bill. in triplicate. along with altendance

sheet dul1, r'erified by the concerned oflt'ices in respect ol the persons deployed and

subpit the same to the prescribed authority in the first week of the succeeding nronth. As

tar as possible, the payrrent wilt be released by the second week of the succeeding

r.nonth.

The clairns in bills regarding Employees State Insurance, Provident Fund and Service

'l'ax 
e1c. should be necessarily accornpanied rvith docurnentar.v prool pertaining to the

c,oncernecl bill month. A requisite portion of the bill or whole of the bill amoullt shall be

held up till sLrch proofis furnished, at the discretion ofthe office concerned.

ll. The alrount ol penalt-v' calculated l,@Rs.l00i- per day on account of delay. if any, in

providing a sLritable substitute lor the period beyoncl three working days b1' the

Manporver Service Prol'ider shall be declucted fl'ont its monthly'bills in the sLrccecding

rnonth.

i2. The Authorit,v Reserves the right to withdrar,v or relax any of the tertns and conditions

motioned above So as to overcome the problem encoLlntered at a later stage.

i3. tn the event of any dispute arising in respect of the clar-rses of the agreement, the sarne

shall be resolved throLrgh negotiation. Alternatively, the dispute shall be relerred to the

next higher authority or controlling officer fbr his decision and the sarne shall be binding

on all parties.

3rl. Al1 dispLrtes shall be under the jurisdiction of the court at the place where the

hetrdquarters of the authority, who has executed the agreernent. is located.

19
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DECLARATION

Soni Daughter i Wif-e ol Sri

Proprietorr Directori Authorizecl Signatory ol

the Service Provider, mentioned above, alr competent to sign this declaration and execute

this tender doculnents.

I have carefully read ancl r-rnderstood ail the lerrns and conditions olthe tender ancl Llndefiake

to abide by them.

'fhe infbruration/ docun-rents tirrnished along lvith the above application are true and aurthentic

ancl to the best ol my knowledge and beliel'. I/ We. ant/are rvell aware ol the fact that

tlrnishing of any f'alse infbrrnation / tabricated document would lead to rejection ol rry

tender at any stage besicles liabilities towards prosecution under appropriate law.

Signature ol Authorized Person

Full Name :

Seal :

Place :

Date :

20
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