—— OFFICE OF THE COLLECTOR & DISTRICT MAGISTRATE, KALAHANDL

REP Reference No. 81 /SLR Dated. [0 [/ &L /2019

Vit - t./ ‘90(9
OuUT SOURCING(OF SERVICES F “UPLOADING OF REVENUE CASE RECORDS IN

DOCUMENT MANAGEMENT SYSTEM (DMS) SOFTWARE”

{REQUEST FOR PROPOSAL)

Aeo.g&’/ coves”
Request for proposals are invited from the reputed and experienced

computer firms/agencnes under two-bid system to undertake” UPLOADING OF REVENUE
CASE RECORDS IN DOCUMENT MANAGEMENT SYSTEM (DMS) SOFTWARE” at Tahafil
Office, Koksara, Lanjigarh, Junagarh, Kesinga, Karlamunda, Narla, Golamunda and

Kalampur under Kalahandi District.

The RFP document containing eligibility criteria, scope of work, terms &
conditions and other details can be downloaded from the Websites of Kalahandi District

Portal.
SI No Critical Events Date Line
i Issue of RFP _ , 10.01. 2019
2 Date line for submission of Bid 3.01. 2019
3 Opening of Technical Bid 0$- 02. 2019
4 Opening of Financial Bid 0s- 02.2019
5 Commencement of Service W 02. 2019

The tender complete in all respect must reach the undersigned through speed
post/Registe:2d Post/ Courier Service only latest by iL_-;_Ql__-2019 in a sealed
envelope clearly mentioning on the top of it “UPLOADING OF REVENUE CASE RECORDS
IN DOCUMENT MANAGEMENT SYSTEM (DMS) SOFTWARE”. Bids received beyond the
last date will be rejected. The authority reserves the right to reject any/all bids/cancel
the tender process without assigning any reason thereof.

Complete Address for submission of Bid

Asst. Cof‘lector, Nizarat Seetion,

Collectorate, Kalahandi, Bhawanipatna
; AR
Wi \ .0 <
Addl. District Magistrate,
alahandi. £70

' W’“”P/.,L



Fope-2
7~

Memo No. ©Z /SIR Dated. {0 / ¢1/2019 -

Copy forwarded to the Asst. Collector, Nizarat Section Collectorate, Kalahandi
for information and necessary action. He is requested to make necessary
arrangement for receipt of sealed quotations and place them on the date of opening

{& ‘\.\f%

=\
Addl. District Magistrate,

alahandi

Memo No. 02 (@Y SLR Dated. 10 / 0f /2019

Copy along with the RFP for uploading of Revenue Case Records in DMS
software forwarded to the Dist. Informatics Officer, NIC, Kalahandi for information
and necessary action. He is r requested to upload the same in the District Portal for

of quotations.

wide publicity.

Copy to Notice Board of Collectorate, Kalahandi for wide publicity.

g .9

e {

Addl. District Magistrate,
alahandi

Memo No. Oﬁ / SLR Dated. 10 / 01 /2019

Copy to P.A to Collector, Kalahandi for kind information of Collector.

{

Y
S |
Addl. District Magistrate,

lahandi
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15. Governing Law and Penalty Clause:
The rights and obligations of the Client and the bidder under this contract will be
governed by the prevailing laws of Government of India. Failure on bidder’s part
to furnish the deliverables as per the agreed time line will enforce a penalty @
1% per week subject to maximum of 2% of the contract value. The amount will
be deducted from the subsequent payment. The contract will be terminated if
the delay persists more than 2 weeks.

16. Confidentiality :
Information relating to evaluation of Proposals and recommendations concerning
awards shall not be disclosed to the bidders wha submitted the proposals or to
'::': until the publication of

other persons not officially concerned with the

information related to the process may Jec
be subject to the provisions of the Cli nitts antlfraud and corruption policy. Durmg
the execution of the assignment. éﬁ% with prior wr%‘t‘én consent of the Client,
the consultant or its personnel sh ot at any time comn‘H.mL;:ate to any person
or entity any confidential lnformatlo‘ 5

18. £Ilenf‘s nght t@ﬁq&ept anﬁ}roposaf ar;ﬂ:gtvo reject anyor all-proposal/s:
ﬂ*’"‘The Client resem:es theg‘)’cngbt to accept or reject any proposal, and to annul or
d’ngepd the blddlﬁgfvselectﬁgﬁj evaluation process and. reject all proposals at any
contract award, without assigning any reason there of and

.-)_-:\

time pr.lor to award"

19. Copyrigit, Patents-ag,H Other Proprietary Rights:
Client shall be entitled to all intellectual property and other proprietary rights
including but not limited to patents, copyrights and trademarks, with regard to
‘documents and other materials which bear a direct relation to or are prepared or
collected in consequence or in the course of the execution of this contract. At the
Client’s request, the Consultant shall take all necessary steps to submit them to

the Client in compliance with the requirements of the contract.
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10, Performdnce_Bank Guarantee: [PBG)
Within 7 days of notifying the acceptance of proposal for the award of contract,
the qualified bidder shall have to furnish a Performance Bank Guarantee
amounting to 10% of the contract value from a scheduled commerc:a! hank
situated in in favour of “fis St Sl il S ", as per
the format at Annexure-ll, for a period of three months beyond the entire
contract period (i.e. 6 months beyond the contract period) as its commitment to
perform services under the contract. Failure to - comply with the requirements
shall constitute sufficient grounds for the forfeiture of the PBG. The PBG shall be
~ released immediately after three months of expiry of contract provided there is
no breach of contract on the part of the quaIIFed hidder No interest shall be paid

on the PBG.

11. Award of Contract:

.signing the contract ﬁ’g&?romptly notify all
other bidders about the result of the's; tion focess. The su&E§sful bidders will

12. language of l%r sals: ¢
The prop [‘*~ and
' -‘f

i
. re!ated%xorrespondence exchanged between the
S R o

allEbe w;‘% in the English language. Supporting

f =1\é\::;nguage pro‘mdﬂd th

13. Cost of bidding:

The Bidder shall bear all costs associated with the preparation and
submission of its proposal. The Client shall not be responsible or liable for those
costs, regardless of the conduct or outcome of the bidding process. Bidder/s are
" not allowed to submit more than one proposal under the selection process.

Alternate bids &ra also not allowed.

14. Legal Jurisdiction:
All legal disputes are subject to the jurisdiction of civil court of

only.
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7. Opening of the Proposal :
The FIRST ENVELOPE containing TECHNICAL PROPOSAL will be opened in the
initial stage by the Client in presence of the bidder’'s representatives at the
location, date and time specified in the Bidder Data Sheet. The Client will
constitute a Consultant Evaluation Committee {(CEC) to evaluate the proposals
submitted by bidders. Only one representative with proper authorization letter
from the participating bidder will be allowed to attend the bid opening meeting.
The SECOND ENVELOPE containing FINANCIAL PROPOSAL only of the gualified
bidders will be opened after completion of technical evaluation stage. The date
and time for opening of the financial proposal will be intimated accordingly to the
qualified bidders well in advance,

8. Evaluation of Proposal: :
A two stage process will be adopted %?gxmarned b%l@.; for evaluation of the
RS

proposals: e 15:
e Technical EVALUATION (1% Stag%&chnrcal evaluation ﬂ%e proposals will be

done to determine whether the p sats ""ln order mplete and the
requ1snte documents haye been properly,

Wil

b

3 "* rid of contractImcase thellowest-bidder (L1) is disqualified after selection for
an*,r reqs{:m then ne@’@atluns will be made with the second lowest (L2) bidder for
award of the cnntra%t«at (L1) price. However, the decision of the authority will be
final during the. mge;all selection process. To assist in the analysis, evaluation
and computafﬁdn of the bids, the competent authority, may ask bidder any
clarification of their bids. The request for clarification and the response shall be
in writing but no change in the price or substance of the bid offered shall be

._ b 'E\Q%“Ef %aluated f' nancial -bid {L1) would be considered for

permitted.

For the purpose of evaluation, the total evaluated cost shall be inclusive of all
taxes & duties for which the Client will make payment to the agency.
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6. Submission of Proposal_:
Bidder must submit their proposals by Registered Post / Speed Post / Courier

'3-% i he "Technleal Pjopo '

only to the specified address on or before the last date and time for submission of
proposals as mentioned in Bidder Data Sheet. The Client will not be responsible
for postal delay / any consequence in receiving of the proposal. The proposal
must have to be submitted in two parts. Each part should be separately bound
with no loose sheets. Each page of the two parts should be page numbered and
in conformation to the eligibifity qualifications and clearly indicated using an
index page. Any Proposal received after the deadline for submission shall be
declared late, rejected, and returned unopened r;:r'the Bidder.

The procedure for submission of the proppség?%&ﬁ;nbed below:
. @_

-ox_

Technical Proposal ~ L=
The envelope containing techmcé‘{;‘ rpposal shall be sea]%&d superscripted as
“Technical Proposal - Name of the Semce Thﬂ duly filled-in tachmcal proposal
submission forms along \éwth all the suppqgweﬁpcuments and mfgrmahon have
oftﬂchnlcal proposalas per the requirement.

to be furnished as part

Financial Proposal % '
The envelope contammg flnancial pr’cﬁpuf.a} shaI Esealed and superscnpted as

;.--1.

proposed a%?ignment@d have tc bmfurnlshed as per the prescribed format only
part oﬁﬁn aricial proposal. :

Land "Finiﬁﬁal Proposal” must have to be submitted in

© separate se‘.al,éﬂ envelg pes {with respective marking in bold letters) along
E

with! ‘the prescribe nhrmats)“nformatlon mentioned in the RFP Document. Both

the aﬁ“ﬁveenveiope?‘f ave to be sealed and placed inside a third main envelope

with ;:»rop:ﬁ‘;-r‘iabe!mg‘t}i7 following information in bold:

NAME OF THE ﬁéi’):
REP NUMBER AND DATE:
DEADLINE FOR SUBMISSION OF BID:

- NAME AND COMPLETE ADDRESS OF THE BIDDER:

Any deviation fram thg“‘" rescribed pmcedwes f' farmatsf candztmns shm'f rf.sufr
in Qut-right rﬁ'jﬁﬁﬂﬂi‘l of the propost e pages of the proposl hay
sedfea‘ and signed bﬂhe autﬁpnzed represen tative of fhe bidder.
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* Authorization Letter (TECH - 5)
* Undertaking for not being been black-listed during the recent past (TECH - 6].

/Bld Processing Fee
The bidder must furnish as part of technical proposal, the required bid processing
fee amounting to Rs. 2(,)00/- (Twn Thougand Dnly) in shape of Demand Draft/
Banker's Chaque from any cheduled commercial bank in favor of

u Mizorot Ofircey, Collecfolt pay:ﬁ)!e at S@1, Muvbsundh ,BPT. Proposals received

without bid processing fee will be rejected.

l‘i\/ﬁarnest Money Deposit (EMD) : GRS
The bidder must furnish, as part of the t_' "fll proposal, an Earnest Money
Deposit (EMD) amounting to Rs: 10000/ (TeniThotsand  Only] in shape of
Demand Draft /Banker Chaque fromggg”g;chedule mercial bank in favour of
“ ol : 7% pa at S8 Marn Lvarih,

',-','-t:#'
unsuccessful bidders shall be reﬁded after f'nallzatlon Iender process and

agreement. The EMD W|i ‘” '*f"“’:felted on acc int of the fo[lowmg reasons:

e Bidder withdraws lts_g_ﬁfﬁal durmguthe bad%ty perlod as spech'ed in RFP
% . s

prﬂ

ime

%trafﬁ'R
does not glsh rer:;m[ed Performance Bank Guarantee.
An .L‘;ther Ell‘CUI"t’lSjﬂDCQ which holds the interest of the Client during the overall

tender| process

5. Validity of the Profi“d‘f’é’lzl:
The bids shall remain valid for a period of 90 (Ninety Days) from the date of
opening of the technical proposal. The Client reserves the rights to reject a
“proposal valid for a shorter period as non-responsive and will make the best
efforts to finalize the tender and award of the contract within the bid validity
period. The bid validity period may be extended on mutual consent.
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1. Eligibility Criteria:
Bidders fulfilling the following eligibility criteria are invited to participate in the
bidding process and to this effect must produce the required supportive documents

/information as part of their technical proposal:

Eﬁ?i‘mﬂ# shave to f
inical F‘rot-aiai- 3

The bidder must be a Proprietary Firm / Partnership Firm / Limited Company
legally constituted and registered under Indian Companies Act.

The bidder must have at least 3-5 years of past experience (from the last date of
submission of bid) of providing similar type of services to Central / State Govt. /
PSU / Nationalised Banks / Reputed organisations.

The registered office of the agency must be iocatg_d within the jurisdictional area

of ODISHA.

fast 3 financial years in the state of Od;S a. Ibqta Entry, Data Digitization,

Scanning efc) -f.: 3’5:

. Pt Wik .

Must have average annual fnanc{al'g.lrnover [ b La Jin the last
three financial years. (copies of Cﬁw@rtlfed P/L Statemen%‘i‘;d Balance Sheet for

the concerned period must be prov:dﬁei} ﬁ;ﬂ‘;:%f% & b
it must have its own Bank Account operat__ n any of the na’t’fbnalazed bank
situated in Odisha. Ly

Must be registered with Inc‘.’%ﬁ:;_e Ta il
Must not be, blﬂﬂﬂl ed by ar??kauthorlt G __'_l;

?“i"
shr %ht{ fﬂlinwmg '__ﬂcuments duly signed in along with their

;;;;;

&ed in Bid Subrg?glon Eheg:k List in Ongmal (Annexure-l}
ring letter (TE( EC - 1) o bidder’s letterhead requesting to participate in the

btddrhg]:nrocess ,
Bid Proces‘.f.mg Fee & Earnest Money Deposit (EMDY) as applicable
Copy of Registratj_t_:n Certificate

Copy of PAN

Copy of Service Tax Registration Certificate

Copies of IT Return for the last three Assessment Years (AY 2014-15, 2015 -16 &
2016-17).

General Details of the Bidder {TECH — 2}

Financial Details of the bidder [TECH — 3) along with all the supportive documents

-as applicable duly signed as per the instruction.
_ List of completed assignments of similar nature (Past Experience Details, TECH -

4) along with copies of contracts / work orders / completion certificate from

previous Clients.
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7. The last date and time for submission of proposal complete in all respects is Dt
__3f;_0_..’_{_ L2019 and the date of opening of the bid is Dt

a8z, 20 ﬁafa? «dofip the presence of the bidder’s representative at the specified
addrdss as mentioned in the Bidder Data Sheet (Sl. no.12). Representatives of the bidders
may attend the meeting with due authorization letter on behalf of the bidder.

8. This RFP includes following sections:
o Advertisement Notice [Section —]
* Letter of Invitation [Section — 1]
¢ Information to the Bidder [Section - 1]
= Scope of Work [Section — V]
# Technical Proposal Submission Forms [Se
* Financial Proposal Submission Forms (Se
e Annexure (Section — Vil)
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LETTER OF INVITATION
RFP No..__ OlI Dated: LC-C1. 2019
Name of the Assignment: “UPLOADING OF REVENUE CASE RECORDS IN DOCUMENT MANAGEMENT
SYSTEM {DMS) SOFTWARE"

1. [Colfector Kalthandi] requires the services of reputed, well established, financially sound
and registered [T firms / Agenciesfor [~~~ # #_ . ' | by deploying adequate trained-

and well disciplined manpower as per the scope {:-f work as described in the RFP
Document. ## Upleading of scanned Rewanuz Chs: Reconds in DMS

Software.
2. The duration for providing the aforesaid service w:l

date of start of the work. The authority I'EEENES{.E\__ ht
after giving 15 days notice to the service pmuid_‘gr

i
a period of 3 month from the
minate the order at any time

]
-

3. The interested bidders are requested ta” : -,mug—h the details %@gﬁmpe of the work

(Section-IV) of the RFP document or may v‘lﬁ -,_:;___ offic e on any wﬁ%dav between
office hour between 10 AM to & ol 1 impression of t ervices to be

performed prior to preparatio i _.,'_',j.,_ bid. It will be essential on each

Date Line
T
T+15
T+16
T+20

]

accompanied with a Non: fundabTe amount of Rs. 2,000/- (Rupees Two Thousand only)
towards Bid Processing Fee and a Refundable amount of Rs. 10,000/- (Rupees Ten
Thousand only) towards EMD in form of Demand Draft / Banker’s Cheque in favour of

" Collector, Kalahandi », drawn in any scheduled commercial bank and
payable at Bhawanipatna. _failing which the bid will be rejected.

6. The proposal must be delivered at the specified address as per the Bidder Data Sheet by
Speed post / Registered Post / Courier only. The Client shall not be responsible for postal
delay or any consequence. Submission of proposal through any other mode will be

rejected.
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SECTION - 1

LETTER OFINVITATION
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N SR ALY oo S e L i Nt

REQUEST FOR PROPOSAL

QUTSOURCING OF SERVICES FOR

“"UPLOADING OF REVENUE CASE RECORDS IN DOCUMENT MANAGEMENT SYSTEM (DMS)
SOFTWARE"

RFP Reference No: _ 04 Dated: J10.04, -?.G(?

[Némé of the authority] invites sealed proposal from the repated and experienced computer
firms/agencies under two-hid system to undertake "UPLOADING OF REVENUE CASE RECORDS
IN DOCUMENT MANAGEMENT SYSTEM (DIMS) SOFTWARE at Tahasil offices under NGmeofthe

Districy]

The RFP Document containing  eligibility  criteria,  scope . of work, terms &
conditions and other details can be downioadéd from the websites: [Website Details]

The critical dates relating to the above bid process are as folfows:

Sino Crmcal Events 2 | Date Line
T L IR e S - TV I i
&u_ﬁgam|ne fur Subrnmamn of i Brd __ ___",‘L_‘ T+15
3 s DpemngafTeLhmcal Bid - g T+16

4 "‘5%_°*ﬁpemngameam:lalBn:k TR

5 Gummenchment ofService .

r mmplete inall reapect must rea«:h the undersngned through Speed Post /

Registeretﬂ’ust / Courier only latest by 31,01, 2019 in a sealed envelope
clearly mer‘mn;imng on the top:of it YREQUEST FOR PROPO L - UPLOADING OF REVENUE

CASE RECORDS IN DDCUMENT MANAGEMENT SYSTEM (DMS) SOFTWARE". Bids received
beyond the last da%fe;wﬂl be rEjECtEd The authority reserves the right to reject any / all bids

{ cancel the tender | prgl;gﬁg without assigning any reason thereof.

Gomplete Address for Submission of Bid:
_&sa_ﬂ.aéleci@ T

[Designation of Tender In viting Authority]

—— e - T T S —
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AT R PRSI e, i

BIDDER DATA SHEET

T Nam ‘the 'Tender. {Aviting

1. N of the Client ;
FRRE B | Autharity] Collector. Kelahandi

2.  |Method of Selection Cost Based Selection Method {L1)
| 3 |pateofisueofRPP [10.01. 2049 :_;,__M___“

4, |Bid Due Date 3]* 01 .21‘3!?

5. |Date of ;meenl.rt;;dbf;rechnlcal Pmposa! OS 52 .Zﬂ ‘? a:l L{ DG p[\f
6. |Date of opening of Financial Proposal T O\f 02 .26'!'9./:14‘ H. ﬁuF‘-"j

e
E d D f t of
8. xpecte ate of Commencement o 11. 02 ?ﬂf‘? .

nm gnment

[
..... AT S S W S =l f

Rs.2,000/- (Two Thousand Only) in|
. ishape of Banker's (‘thue 7 Demand
9. |Bid Processing Fee {Non-ﬂﬁundabh] | Draft in favour . of

fColiector, Kalohandi™ dratim. in

. angf scheduled mmmemjal bank
| |payable st Bhausanipatria
o s J.D,.UUB/ (Ten Thousand Only) in

shape of Banker’s Cheque / Demand
Draft -~ in _faunurm _of

10.

SRS ; Y |drawnin any scheduled: mmmercaal

bank: pavahle at ijﬂugl[]tmg

5 m [Addtﬁ_ss ‘of Submission” of
g W Proposal]

Rei : | Mode of Subimission; Speed Post /
11.|Address for Submission of Proposal Registered Fost / Courier only to
" ' the address as specified above
during the office hour only.
Submission of bid through other
| mode and late bid will be rejected.

12. | Place of Opening of Proposat: [Office Chambet of ‘A.DM, *
‘Kalahdndi * Ph.No- UBETGJ—BMH
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REQUEST FOR PROFQOSAL

QUTSOURCING OF SERVICES FOR
“UPLOADING OF REVENUE CASE RECORDS IN
DOCUMENT MANAGEMENT SYSTEM SOFTWARE”

&

GOVT. OF ODISHA
REVENUE AND DISASTER MANAGEMENT DEPARTMENT
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1. Introduction:

The Government of India have decided to implement the Centrally-Sponsored integrated
scheme in the shape of the National Land Records Modernization Programme (NLRMP}. The
integrated programme would modernize management of land records, minimize scope of
land/property disputes, enhance transparency in the land records maintenance system, and
facilitate moving eventually towards guaranteed conclusive titles to immovable properties
in the country. For safe and secured keeping of the Land Records and their early retrieval in
a scientific rﬁanner, a large number of Records are kept in Modern Record Rooms at Tahasil
Offices fevel. Such Records are regquired to be preserved permanently so as to become
available to who-so-ever may need it at a later point of timy;__ad_;-z_:ﬂ

" The basic objectives of the service are:

» To safeguard valuable Case Records

* To get various information %nstantaneousl o e
uﬁ@r
* To meet legal requiremen hen neceé&am

e To prowde time-bound serwc i o?h Citi

e
eamlme % fOui

ent have alréa.dy ﬂ;:anned and digitized the Land Records to
part“ fthe servme, “selected agency wu[l be responsible to data
4, atio ﬂd upleading the scanned ‘record documents and
erver usingDMS Software.

The DMS softwal’é."t; havmgﬁgarch provisions with parameters like Party Details, Case
Details, Case types, C‘ﬂmpactﬁrbetalls etc. It primarily consists of two parts:

1. The Case Details and ﬁ'st of documents which can be known from thz_a jnc!exing in the
title page of the case record.

2. The second part of the DMS software consist of
a. Party Details '
b. Land Schedule Details
c. Storage Detail
d. Court Detail

The selected bidder has to enter the information as above for each of the case records,
which is to be provided by the Client on the title page of the respective case records and
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upload the scanned case record file using DMS Software. The details guideline for data entry
and uploading of the case record using DMS Software is provided at Annexure — HI.

The Document Management System (DMS) software should be used to capture the meta-
data of individual case record and to upload the scanned data in the main server. The
scanned data must be uploaded in the main server preferably on the same day to avoid the
possibility of deletion of scanned data from the client in case of sudden failure of hard disk
of the CPU. It is essential to establish Bar code Tagging of each of the hard copy documents
after validation of the captured meta-data through DMS software.

The uploaded data has to be stored in local server/ high-end desktop identified by the client
and it has also to be written on the DVD and submitte fe client at regular interval as
agreed with the client. Bidder shall be responsible dating the centralized storage
facility with the digitized data captured at least onc

the service provider.

Manpower Requirement

* Entering into ag%“ﬂﬁ’ent with the Client,

* Maintaining the confidentiality of the data as per Data Protection Act,

¢ Ensuring of adequate manpower resources Insuring all men, machines and material
against all risks. The Client shall not be responsible for any damage or loss of the
Bidders’ equipments.

* To implement the project with his own manpower resources and materials if any.
Sub-Contracting is not allowed.

* Collect the documents from the concerned authority with strict security and

vigilance measures at the risk of the bidder. Duly acknowledging the receipt of the
documents and accountability for the same.
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* Handing over the deliverables and obtaining necessary certification and
accountability for the same.

e Reporting the progress of the work Weekly/ Fortnightly as required by the authority.

» The selected agency will be responsible to upload the documents and metadata file
on central DMS Server

e Backup Media: After data entry and uploading of the case records, back up of the
uploaded records should be maintained in CD / DVD form.

* The Service Provider should maintain a Register containing at-least following details:

Date

Number of Case Record Received

Case Record Number (From —— To) with numbe

Collected from [Name of the: Official] i

Collected by and signature (Bidder Repr

Date of collection

Date of Return ﬁw ;

Returned to Department [ Namé: 1e Official with Sigq‘ﬁ%ure]

Returned by (Bidder Representati

Actual Date of Return

Remark e

Ofpages

VVYVVVYVYVYYVYYY

* Provide hanﬂqpn tran@ﬂg to the deployed manpower about the operattonal aspects

of the system.’
e Periodic momtormgr he progress of the project.

“» Validation of the data before uploading of the same to DMS.
¢ Payments to the bidder as per the mutual agreement in time.

Service Level Objectives
*» The bidder is required to deploy its resources along with reqguired
‘computers/laptops where they are allotted work space. The basic office space,
electricity would be provided by client. The setup would consist of required
desktops, DMS software along with qualified manpower for the commissioning of

the project.
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¢ The bidder should ensure data entry & uploading of at least 200 case records per
systemn per day. Bidder shall be allowed to operate during office hours only.

# The records will be digitized and uploaded at Tahasil office. The authority shall
provide space with adequate power supply and back up and required furniture etc.

¢ The operation involves collection of the documents from the concerning sections/
districts for digital archiving. The documents once received are to be arranged, Data
entry, Uploaded, Backup, create MIS reports, Re-filing and handing over the case
records back in thé same shape/ form to the concern authority.

e The bidder has to established seamless project coordination and project
management framework to execute this project.

¢ The bidder must take the daily / weekly backup g :
place. However, in any case, if the data is losti#
responsibility of the agency to re-enter the d

e records and keep it in a safe
rupt, then it would be the sole
out any additional cost.

Pévrmant
The client will release the payments to

verification of the digitized da

Warranty

The bidder
sub mrttln g th

; om the date of its acceptance.
[ be checked, put to use or reuse. Any
bidder, having been notified, fails to
‘the Client may proceed to take such
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TECHNICAL PJ
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COVERING LETTER
(ON BIDDERS LETTER HEAD)
[Location, Date]
To:

[Name and Address of the
Bid Inviting Authority]

Subject: UPLOADING OF REVENUE CASE RECORDS It MENT MANAGEMENT SYSTEM

(DMS) SOFTWARE (TECHNICAL PROPOSA

Dear Sir

" st far Proposal No:
©5f We are hereby submitting our

inah ial Proposal sealed in separate

proposal, which includes Technic
envelopes.

| remain,

Yours faithfully, e

Authorized Signatory with Date and Seal;

Name and Designation:

Address of the Bidder:
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TECH -2

Bidder’s Organisation {General Details)

Sl No. Description Full Details

1 Name of the Bidder

Address for communication:
Tel:

Fax:

Email id :

Name of the authorized person
signing & submitting the bid on
behalf of the Bidder:

Magbile No. :

Email id :

4 Registration No:
Date & Year. :

Bid Processmg Fee Details

R N .
; pAN%r :
8 Service T lstratlé%;lumber

Bank Account L {éi%;
9 Bank Name & Address:

Account No:
10 Confirm to carry out assignments as YES
- | per the scope of work of the RFP
1 Confirm to accept.all the terms and YES

conditions as specified in the RFP

Authorized Signatory [In full and initials):
Name and Designation with Date and Seal:
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TECH -3

Bidder Organisation (Financial Details)

Financial Information in INR

Details FY 2013 -14 | FY 2014 -15| FY 2015 -16 Average

Turn Over Amount ( in Lakh)

Supporting Documenis:

Authorized Signatory [ln?ﬁ?fi‘nﬂiafs with Date and Seal):

Communication Address of the Bidder:
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JECH -4

(BIDDER’S PAST EXPERIENCE DETAILS)

Table -1 Details of the similar nature services performed by the bidder during last 3 years
‘ in Odisha} '

Sl. | Period | Details of | Name Contract Date of | Remarks

no. the of the | Value Completion | if any
services Client {in INR) of
performed . | assignment

A B C B G H

1 Y

3 L]

2 :

-y
Note: Bidders are requeﬁeqxo furnish the list of the assignments undertaken during the

last 3 Financial Years {13-14 14-15 & 15-16) as per the above prescribed format only.
Information not conforming to the above format will be treated as non-responsive. Copies
of the Work order / Contract Paper/ Completion Certificate from the previous Clients need

to be furnished along with the above information.
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TECH -5

AUTHORIZATION LETTER

To:
[Name and Address of the
Bid Inviting Authority]
Ms. J/ Mr.

documents on behalf of our compa;

. 5/He is

(Signature

Signature attested

Signature, Name & Designation with Seal

Address of the Bidder:
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TECH -6

Undertaking for Not Blacklisted

To:

[Name and Address of the
Bid Inviting Authority]

Sir,

In response to the RFP No. ;1
We hereby declare that the Bidder]
is having unblemished past rec ; en.blacklisted by any Central/State

Government Institutions in the recenky angd’ en no pending litigations
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FIN-1

COVERING LETTER

{In Bidders Letter Head)

[Location, Date)

To:

[Name and Address of the
Bid Inviting Authority]

“the modifications resulting from
alidity period of the proposal of 90 days. |

contract negotiations, WE
have caref by

” :
| unders{and that you are.

| remain,

Authorized Signatory [in full and initials]:

Name and Designation of Signatory with Date and Seal:

Address of the Bidder:
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FIN-2

SUMMARY OF FINANCIAL PROPOSAL

[TABLE — 1]
Particulars Unit Price [ Sub Total Service Tax | Total Amountin ‘
' in INR (@ 15.00%) INR
A B E = D*15.00% F=D+E
Meta Data
Upload Cost Per
Case Record
In Words

e The bidder should toke caret aried
: that the bidder sholl incur foe fent. Meta Data Entry ond other

Authorized Signatory [In full and initials]:

Name and Designation with Date& Seal:
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ANNEXURE - |

1D SUBMISSION CHECR LIST

Slno Description Submitted | Page No.
{Yes/No

1 Filled in Bid Submission Check List (ANNEXURE-I)
2 Covering Letter (TECH -1)
3 Bid Processing Fee of Rs. 2000/~ in form to DD/
BC
4 EMD of Rs. 10000/- in form of DD/BC
5 Copy of Certificate of Incorporation /R
of the Bidder
6 Copy of PAN
7 Copy of Service Tax Registratit
8 Copies of IT Returns for the la
16 & 16-17)
9 General Details of
10 | Financial details of

11

12
13

Covering Letter (FIN-1)
Summary of Financial mpusal (FIN-2)

ave been submitted as per the prescribed format and

Each part has been separately bound with no loose sheets and each page
of all the three parts are page numbered along with Index Page.

* All pages of the proposal have been sealed and signed by the authorized
representative.

Authorized Signatory [/n full and
initials):
Name and Designation with Date&
Seal:
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ANNEXURE-NI
[PERFORMANCE BANK GUARANTEE FORM]
To,

NAME & ADDRESS OF THE CLIENT

WHEREAS . ... e e e {Name and address of

the Bidder) (hereinafter called “the Bidder”) has undertaken, in pursuance of RFP No................ dated
................ to undertake the service ...................... (description of services) (herein after called “the.

contract”).

AND WHEREAS it has been stipulated by (Name of the Client} in the said contract that
the Consultant shall furnish you with a bank guarantee by a schedule%‘ nmercial bank recognized by you for
the sum specified therein as security for compliance with its obhgan-' accordance with the contract;

AND WHEREAS we have agreed to give the supplier such a __ EliE]

NOW THEREFORE we hereby affirm that we are guarailors' and respoi%? 0,you, on behalf of the Bidder,
uploatoldof ... Wi amou g guarantee In words and
figures), and we undertake to pay you, upon your firsEWr tten demand declanng sultant to be in default
under the contract and without cavil or argument, any SUExor sums within. the limits uﬁfamounr of guarantee)
as aforesaid, without your needing fo prove or fo show"gt ndgﬁ%asons for your: ;iemand or the sum

- specified therein. Glas, b
'Z‘E: N ?*‘53? o
We hereby waive the necessity of your demaniding*theisaid debt ﬁdﬁ%rionsultant before presenting us with
the demand. ' ; ‘

"'%'Efu

Cur bran T -

dependmg%ﬁilge filing of c!awq% y pa 1’i’r= hereof under this Bank Guarantee only and only if you serve
upon us at ourgEhupaneswar br fi] a written claim or demand and received by us at our .Bhubaneswar
branch on or be fﬁﬁ*!}ll ................... ‘@]erwlse bank shali be discharged cf all liabilities under this guarantee
thereafter, :

...................................................................

...................................................................

...................................................................

Seal, name & address of the Bank & Branch
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ANNEXURE- llI

META DATA CAPTURED FOR DOCUMENT MANAGEMENT SYSTEM

Case Detuails

Case Type : (Selection from Combo)
Case No. - 1 Text to Be Entered
Case Year : {Selection from Combo)

Revenue Circle : {Selection from Carg
Village

Case |nitiation Mode
Case Initiation Date
Case Final Decision
Case Disposal Date

Description

Mo of Page

Came Detaily

W Allfields with{*) aremandatory! =5
mfﬂ '[-ﬁhﬁm-l"mﬂ L] . ‘Cﬂﬁb‘ Coss Year
, ; - [ | [setectvear v]
Rist (Gieciiname ¥ Viage <[ selectviage iame ¥
Case intiation Mode ¢ ® | Saleet Case In2istion Moe ¥ | Cese indation Date - * _..__.__,_,.......I
o P sy ‘ e
mzrmmm;*im_m . ¥ Case Disposs! Deke & * i
nezrimm:'i } ‘ NaﬂiPm::"l !
L5

List of Documents Attached
Document Type : Check Box (To be ticked)
Start Page : Number to be entered

End Page : Number to be entered
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i
i

Amin Report { I f ;
8 omets d L)

Sail Page Ui “Nelof Pazes
‘Order Sheet o {H“MWE

» Ce;;y o REQ srith irderim Deed(s)

weiten Argumentls)

:tetter of Authorization . )

T
: {

£

H

. Y

' Mé maols)

Spot Visit Mem erandum
$#e Selection Commtee Report i

‘%%ection from Combo)

: Téxt to Be Entered

£ R S

.
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Land Schedule Details

Khata MNo. : Text to Be Entered

Plot No. : Text to Be Entered
Area (Acre)/ (Hectare) : Decimal to Be Entered
Kisam : (Selection from Combao)

(R R i e e e e D g e s e

Khata Mo

Storage Details
Compactor No
Rack No

Bundle No.

Ut detaiis 5

Uploed Your Document: * § Choo
e, of pages evaliable in scenned decument

=

» If Case Initiation Mode is Court Order selected in Case Detail, then Court Details
to be entered.
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Court Details
Types of Court : (Selection from Combo)
Court Name : Text to Be Entered
Court Order No. / Year : Text to Be Entered

Court Order Date : Date

| Typesof Court: | Select Court Type Court Home = = | |
§ Court Order Hofvear: » | Cour Order Date ¢ | B
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ANMNEXURE = IV

Client to provide the details of the case records to be uploaded through DMS (Location

wise)
Sino Name of the District | Name of the No of Records No to Case T
Tahasil Scanned Records to be
, uploaded
MK Yyvy #EEEE P
Yyyy T s

nSHTURY N




