
BOARD OF REVE}.IUE : ODISHA: CUTTACK
(arc'q oqio, g6ot, Q6'6')

File No.XI-10/2020- I 00 , Dated 0!- 17.2oZl

All Collecton.

Sub Holding of Annual Departrnental liamination on Accounts &
Office Procedure etc., for the year,202l.

sn',
In inriting:r relcrcncc to the abor'c captioncrl Sul-r.jcct, I arn to say

that,thc Annual l)epir.rtmcnkrl I'lx;uninatiou, 2021 on "Ac-t'outrls & Oliicc
Proccdure ctc." fbr Ministcrial ( )fliccrs, Larv & Statutory llulcs (lirr Se nior Clcrks
ol' Rcgistration Olliccs) anrl Spccial lixarnination in Odia lirr llercnuc Inslrcctors
will bc hckl as pcr the prograrnme gircn belo*,.

28.r2.202t
('l'ucsrlay)

29.12.202t
(wcdnesrlay)

30.t2.2021
('l'hursdal)

?'Siaing
02:00 P.M to 5:00 P.M

(3 Houn)

(lroup-A
Accounts Paper-II

Oroup-l)
Accounb Paper-IV

Spccial llxarnin;rtion iu Odia
Iirr llcr e ttuc Iltspcclors.

2) 'lhis year,the candirlatcs arc rc<luirccl to ap1;ly online liom 5. 1 1 .2021 t<r

5.12.2021 lbr appearing tr thc Annual l)cyrartnrental examinatir>n by visiting thc
Boarrl's rvcbsite(bo:rr<lorlisha.nic.in).llelorc lilling up the online applicati<xr forrn,
thcy are rerluircrl kr go tlrr<>uglt the instntctious alailable in lJoar<l's nebsitc.

il) No ollline application or parlially lillcd online applicatiou rvithout :ury,

fbrwarding lctter liom highcr authoritl, shall be accclrtcd.

1" Sitrins
10:00 A.M to 1:00 P.M

(3 Hours)

Group-A
Accounts Paper-I

Accounts Paper-III

I;uv & St:rtut<;ry Rulcs (lbr Sr.

Clerks <>l llcgistratiorr ()llices)

(lroul>l]

1,) l"or an], rlillicult1', canrli<latcs r)ra) ('(x)t;r( t l'csl)cctivc l)istrict \ lCs.
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GI.'IDELINES ANI' INSINUSrIONS FION SI,'BIIISSION
OF

OltLIltE APPLICATION FORII FOR .'Annnal Det attnerrtal
Examinafion of Minist€rial Otflcerr'

PREREQUISITE:

Before proceeding for fitting the Ontine Apptication Form ' the applicant is
required to have the fottowing:

1) Personal Mobite Number of the appticant, for validation and future
correspondence. ln case you provide wrong/incorrect mobite phone
number, you wit[ not be abte to receive the updates.

2) Ctearty scanned latest Passport size Photograph , Signature (size
timited to minimum 10 KB and maximum 50 KB each). Forwarding letter
from the heads of the office where the applicant is posted (size limited
to 150 kb to 300 kb).

3) HRMS lD is mandatory to be fitted-up in the form.

FILL THE ONLINE APPLICATION FORAA.

(Please note that the field marked with '*' is mandatory.)

Steo l.
F ln a web browser, go to https://boardodisha.nic.in
F Board of Revenue web page witt be disptayed.
F Then Ctick on "Examination"
D A Screen witt be disptayed tike

OD

Departmental Exarn i nation
Type!

r

F Ctick on Ministerial option,
F Then, a screen witt be disptayed [ike betow.
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Step 2.
D After clicking on "Apply online", the examination form wi[[ appear on

the screen and now, you can fitl-up the form.

F Please fitt the details as per the format, wherever it is mentioned. The
fietds, which are marked as " are mandatory. The form must be fitted
with utmost care and accuracy.
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Part 1 of the form:
Enter the Personal Details, viz.

a) Name of the Service
b) Designation
c) Applicant name
d) Father's/Husband Name
e) Date of Birth
f) Aadhar No.
g) HRMS id
h) Subjects (which you are witting to appear.)

Part 2 of the Form:
Address details.

a) District Name
b) Name of The Office
c) Address of Office
d) Pin code
e) Contact Mobile no

Part3 of the form :

Document Upload.
1- Scanned copy of forwarding [etter.
2- One passport size photograph.

3- Signature of the Candidate.
4- Forwarding letter no and date should be entered.

Board ofRevenue
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After fitting at[ these information, Candidate has to click on "SUBMIT"
button.

After submit, they can create their password as per the instructions.
) Password must contain 8 or more characters, Mth at least 1 [ower

and 1 upper case, and one symbol.

F Enter the security code, which is disptayed on the screen.
F Ctick on Confirm button to finatty submit the apptication form.
) After confirmation, an unique Application No. witt be provided to the

candidate.

D One can print the Acknowledgement by cticking "control + p"

Your Applacation Number is:

MA2110010001

Keep it for futu re reference

Prirrt
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Finatty candidate can log into his/her user id by giving the Apptication No.

with password given by him/her.

After successfutty apptying the form, the entered form can be disptayed/
modified as per the desire of the candidate by accessing the form with
apptication form no and password in candidates login
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Board of Xcvenue
Govt. of odlsha

By cticking on the Applicant Log-ln, a screen is disptayed with fottowing
options.

1- Uptoad forwarding letter
2- Downtoad Admit Card

3- Download Acknowtedgement
4- Edit Apptication

But one can downtoad the Admit card after the tast date of submission

of form.
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INSTBUgrIONS FOR AIIMINS
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ln Admin Login, the work is with the officiat staff, who are engaged in
conducting of the departmentaI examination.

After completion of the internal process, Attendance register is

generated, which is de-centratized with dist tog-in. Prior to the
examination the officers in charge has to generate the attendance sheet
of each subject which are appticabte for the corresponding districts.
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After login a screen witt be disptayed with different options [ike, Exam

attendance register and exam attendance Entry.

By cticking on the Attendance Register, the district officers can print their
attendance sheet. This sheet is signed in the examination hatt by the
candidate in off line mode After the completion of the exam the
attendance information wilt be entered in the same day by the option
attendance entry.
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> For attendance Entry, a screen witt be disptayed as below-

rc!@
202r
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HR\IS ID
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) After entering att the information, submit button is to be clicked to save

the data.
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